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BOARD OF MAYOR AND ALDERMEN 

AGENDA for February 3, 2025 
  
1. Call to Order  

2. Prayer and Pledge  

3. Roll Call  

4. Approval of Agenda  

5. Public Hearing  

  A. Ordinance No. 24-63 – An Ordinance to amend the City of Portland, Tennessee zoning map by rezoning 817 South Broadway, 
(tax map 039b, Group A, Parcel 16.00) from RS-20 (Residential) to OPS (Office Professional Services). 

  B. Resolution No. 25-08 – A Resolution to annex property at 243 and 245 TGT Road, also identified as (Sumner County map 16 
parcel 34.02 and 34.01) containing 2.15 +/- acres upon written consent of the owner and to adopt a plan of services. 

6. Public Comment Period 
In accordance with Tennessee Public Chapter No. 300 and City Resolution In accordance with Tennessee 
Public Chapter No. 300 and City Resolution #24-21, public comments are allowed when those comments 
are germane to agenda items, except where otherwise prohibited; and the number of individuals speaking 
may be limited to ensure opposing viewpoints are fairly represented. Comments are limited to 5 minutes per 
individual. 

7. Communications from Council Members  

8. Mayor’s Report  

9. Consent Calendar  

  A. Department Reports 

  B. Approval of City Council Minutes from January 6, 2025  

  C. Resolution No. 25-04 – A Resolution to re-appoint three members to the City of Portland’s Audit Committee. 

10. Community Development – Vice-Mayor Megann Thompson 
 

 

  A. Resolution No. 25-13 - A Resolution authorizing a contract between the City of Portland, Tennessee and ___ as the City of 
Portland Retail Recruiter. 

11. Finance – Alderman Vince Ellis  
 

 

12. Fire Department – Alderman Jody McDowell  
 

 

  A. Discussion - Possible major fire scenarios 

  B. Discussion - Fire flow Clayton Homes Project 
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13. Human Resources – Alderman Vince Ellis 
 

 

14. Legislative – Mayor Mike Callis 
 

 

  A. Resolution No. 25-05 – A Resolution to confirm Tracy Kizer as City Recorder for the City of Portland. 

  B. Resolution No. 25-06 – A Resolution requesting the General Assembly to amend the Private Act Charter of the City of 
Portland, Tennessee. 

  C. Discussion - Resolution No. 24-21 - Public Recognition 

15. Municipal Airport – Alderman Mike Hall 
 

 

16. Parks & Recreation – Alderman Brian Woodall 
 

 

  A. Resolution No. 25-07 - A Resolution authorizing change order #1 with OHM Advisors in the amount of $69,750 for the 
Splashpad at Richland Park construction and bid documents revision and bidding phase services. 

17. Planning & Codes – Vice-Mayor Megann Thompson 
 

 

  A. Ordinance No. 24-63 – Second Reading - An Ordinance to amend the City of Portland, Tennessee zoning map by rezoning 
817 South Broadway, from RS-20 (Residential) to OPS (Office Professional Services). 

  B. Resolution No. 25-08 – A Resolution to annex property at 243 and 245 TGT Road, Sumner County Tennessee, containing 
2.15 +/- acres upon written consent of the owner and to adopt a plan of services. 

  C. Ordinance No. 25-02 – First Reading - An Ordinance to amend the City of Portland, Tennessee zoning map by rezoning 243 
and 245 TGT Road, from County RA (Rural Residential) and RS-40 (Low Density Residential) to GCS (General Commercial 
Services). 

  D. Discussion - Use and Occupancy Inspections 

18. Police Department – Alderman Drew Jennings 
 

 

19. Public Works – Alderman Brian Woodall  
 

 

  A. Ordinance No. 25-05 – First Reading – An Ordinance authorizing the acceptance of the best bid for demolition, asbestos 
removal, disposal of building and parking lot prep located at 205 South Broadway Portland, TN 37148  (aka-Jenkins Building). 

  B. Discussion - Stormwater Control Measure (SCM) maintenance 

20. Utility Infrastructure – Alderman Charles Cole 
 

 

  A. Ordinance No. 25-03 – First Reading – An Ordinance to amend Ordinance 22-14 (Portland sewer use Ordinance) to add a new 
fats, oils, and grease (FOG) Management Policy and Enforcement Response Guide (ERG) for food service establishments and 
grease waste haulers and rescind and replace the existing fog management program. 

  B. Ordinance No. 25-04 – First Reading - An Ordinance to amend Section 205 of Title 18 of the City of Portland’s Municipal 
Code with the following language referencing the Grease Interceptor Requirements. 
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  C. Resolution No. 25-09 – A Resolution authorizing waiving of the plans review fee for the Oak Grove Volunteer Fire Department 
located at 168 Blackey Bandy Road. 

  D. Resolution No. 25-10 – A Resolution authorizing change order #5 extending the contract time one hundred and twenty (120) 
additional days with Cumberland Pipeline, LLC for the Masons Tank 12-inch connector American Rescue Plan (ARP) Project. 

  E. Resolution No. 25-11 – A Resolution authorizing change order #5 extending the contract time ninety (90) additional days with 
Cumberland Pipeline, LLC for the Oak Hill Water System Improvements American Rescue Plan (ARP) Project. 

  F. Resolution No. 25-12 - A Resolution to approve change order #1 in the increased amount of $9,000 and an addition of forty-
four (44) days for contract times with Perdue Trucking & Excavating for the 2” service line replacement project. 

  G. Discussion - Sewer Consent Order Extension Request 

  H. Discussion - Natural Gas System - Possible incentives for expanding our natural gas customer base and which areas could we 
effectively do developer agreements for natural gas service. 

  I. Discussion - Resolution No. 23-83 

Adjournment 
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ORDINANCE 
 

City of Portland, Tennessee  
 

No. 24 – 63 
 

Second Reading 
 
AN ORDINANCE TO AMEND THE CITY OF PORTLAND, TENNESSEE ZONING MAP 
BY REZONING  817 SOUTH BROADWAY, (TAX MAP 039B, GROUP A, PARCEL 16.00) 
FROM RS-20 (RESIDENTIAL) TO OPS (OFFICE PROFESSIONAL SERVICES)  
 
WHEREAS, the City of Portland desires to amend the official zoning atlas of the City; and 
 
WHEREAS, the City of Portland believes that such amendment will promote, protect, and 
facilitate the public health, safety, and welfare of the community through coordinated and practical 
land use and land development for the betterment of Portland’s population; and 

 
WHEREAS, the Portland Municipal Planning Commission recommended approval of rezoning 
817 South Broadway RS-20 (Low Density Single Family Residential) to OPS (Office Professional 
Services), by a vote of 8-0 at their September 10, 2024, meeting. 
 
NOW, THEREFORE, BE IT ORDAINED by the City of Portland, Tennessee, as follows: 
 
Section 1. That the property described herein be, and the same is hereby, rezoned from RS-20 
(Low Density Single Family Residential) to OPS (Office Professional Services). 
 

Approximately 0.67 +/- acres more or less, located at 817 South Broadway as shown on 
the attached map. See exhibited A 
 
For reference, see in the Registers of Deeds Office of Sumner County, Tennessee, and 
being shown as:  Record Book 6402, Page 381-383 in the Register’s Office of Sumner 
County, Tennessee, and being shown as Map 039B, Group A, Parcel 016.00, for Sumner 
County, Tennessee. 
 

Section 2. That all Ordinances in conflict herewith are repealed to the extent of said conflict, and 
that this Ordinance shall become effect upon the annexation of the property and after its passage 
on final reading, the public welfare requiring it. 

 
________________________________                    ______________________________ 
Mike Callis, Mayor                                                     Attest: City Recorder 
 
Passed First Reading: October 7, 2024 
Notice Published: Portland Sun- 12/17/2024; Portland Leader:12/18/2024  
Public Hearing; February 2, 2025 
Passed Second Reading:  
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EXHIBIT A: 
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RESOLUTION 
 

City of Portland, Tennessee 
No. 25 – 08 

 
A RESOLUTION TO ANNEX PROPERTY AT  243 AND 245 TGT ROAD, ALSO 
IDENTIFIED AS (SUMNER COUNTY MAP 16 PARCEL 34.02 AND 34.01) 
CONTAINING 2.15 +/- ACRES UPON WRITTEN CONSENT OF THE OWNER AND TO 
ADOPT A PLAN OF SERVICES 
 
WHEREAS, the owner has requested annexation of this property into the City of Portland 
corporate limits and said property is within the Urban Growth Boundary; and 

 
WHEREAS, the owner will be responsible for the extension of any utilities; and  
 
WHEREAS, the annexation will add no right-of-way to the city; and  
 
WHEREAS, the Portland Municipal Planning Commission recommended approval of this 
Annexation and Plan of Services to the Mayor and Board of Aldermen by a vote of 9-0 at the 
January14th, 2025 meeting. 
 
NOW, THEREFORE, BE IT Ordained by the City of Portland, Tennessee, as follows: 
 
Section 1. That Tennessee Code Annotated 6-51-102 authorizes the City of Portland to annex land 
at the request of the landowner when it appears that the prosperity of the municipality and the 
territory will be materially underachieving, and the welfare of the inhabitants and property 
endangered if the property is not annexed. The City of Portland hereby determined that the 
prosperity of the municipality and territory described herein will be materially underachieving and 
the welfare of the inhabitants and property endangered if the property is not annexed. 
 
Section 2. That pursuant to Section 6-51-101 through 6-51-114, Tennessee Code Annotated, the 
property described herein be, and the same is hereby annexed into the City of Portland, Sumner 
County, Tennessee, and incorporated within the corporate boundaries thereof. 

 
PROPERTY DESCRIPTION: Approximately 2.15 +/- acres more or less, located at 243 
and 245 TGT Road, as shown on the attached map. 
 
For reference, see Record Book 2169, Pages 580-581 in the Register’s Office of Sumner 
County, Tennessee, and being shown as Map 16, Parcel 34.02 and 34.01 for Sumner 
County, Tennessee.  
 

Section 3. This annexation is contingent upon City Council passing the 2nd reading rezone for 243 
and 245 TGT Road. That this ordinance takes effect 30 days from and after its final passage, the 
public welfare requiring it. 
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Plan for Serving the Annexation Area 
 
1. Police Protection 

Patrolling, radio response to calls, and other routine police services using the City’s personnel and 
equipment will be provided on the effective date of the annexation.  

 
2. Fire Protection 

Fire protection by the present personnel and the equipment of the fire fighting force, within the 
limitations of available water and distances from fire stations, will be provided on the effective date 
of annexation. 

 
3. Gas, Water, and Sewer 

a. Gas - The City may require improvements by the owner as the property develops to ensure 
needed capacity is available. 

b. Water - The City may require improvements by the owner as the property develops to 
ensure needed capacity is available. 

c. Sewer - The City may require improvements by the owner as the property develops to 
ensure needed capacity is available. 

d. Fire Hydrants - The City may require improvements by the owner as the property develops 
to ensure the needed capacity is available. 

 
 

4. Electric Service 
There are existing Cumberland Electric Membership Corporation power lines on this lot. 

 
5. Public Works 

a. Stormwater – Stormwater services will be available to this property in the same manner 
they are available to the rest of the City. Any improvements that must be completed as a 
result of development are the responsibility of the developer. 

 
b. Sanitation – City sanitation services will be available at the time of annexation in 

accordance with existing City Ordinances. 
 
c. Street and Right-of-Way Repair and Maintenance 

 
i. This annexation adds no additional right-of-way to the City. 
ii. The City and/or the County may require road improvements by the owner as the 

property develops. 
 
6. Schools 

This property is currently served by Sumner County School System. 
 
7. Inspection and Codes Enforcement 

All inspection and building/code enforcement programs existing within the City will be extended 
to the annexation areas on the effective date of the annexation. 
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8. Planning and Zoning 
The zoning jurisdiction of the City will extend to the annexation areas upon the effective date of 
the annexation and all municipal planning activities will encompass the needs of the annexed areas. 
 
a. The requested zoning for the annexation is GCS (General Commercial Services). 

 
9.  Animal Control 

Services include pick-up of stray and/or dangerous animals. These services will be available to the 
annexation areas on the effective date of the annexation. 

 
10.  Voting Rights and City Elections 

a. If an eligible voter’s permanent place of residence is located in an annexed area, that voter 
is automatically eligible to vote in City elections. 
b. If an eligible voter is in the category of a property rights voter, then that voter must register 
at the Election Commission Office prior to voting in a City election. 

 
 
 
Notice of the Public Hearing was published in the Portland Sun on December 24,2024. 
 
 
NOW THEREFORE BE IT RESOLVED by the Mayor and Board of Aldermen of the City of Portland  

; and 

   

BE IT FURTHER RESOLVED that this Resolution shall become effective upon its passage, the public 
welfare requiring it. 

 

 
 
 
________________________________               ______________________________ 
Mike Callis, Mayor                                      Attest: City Recorder 

   

Approved this       day of  
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           BUSINESS OFFICE MONTHLY REPORT 

 DECEMBER 2024

Total Payments Received 9227 $4,287,713

Utility Bills Processed 10,250 $1,542,107

Total Service Orders Processed 559

Total Customers by Service  New Service Connect/Disconnect

Water 8378 Water Disconnected 105

Sewer 4697 Water Connected 80

Gas 5354

Sanitation 4890 Gas Disconnected 61

Stormwater 5133 Gas Connected 51

Taps Sold Dec 2024 Taps Sold YTD 2024

Gas 6 Gas 39

Water 4 Water 94

Sewer 1 Sewer 31

Leak Adjustments Processed 32 Property Taxes

Processed

Pool Adjustments Processed 1

Bills Processed 3052

Amount Received $2,397,721

Property Taxes

Municipal Court Findings Collected YTD

2022 99.50%

Citations Suspended 12 2023 97.80%

Citations Dismissed 6 2024 49.70%

Defendants Found Guilty 58

Defendants Given Traffic Class 8 Tax Relief

New & Existing Applicants YTD 222

Submitted to State Dec 2024 23

Business Licenses Payment Approved Dec 2024 21

Active Licenses 574

New Licenses 3

Renewed Licenses 9

Active Mobile Food Vendors 18
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Portland Building Codes Department 
December 2024 Monthly Report 

 
        PERMIT TYPE    No. of Permits   Amount 
 
Use & Occupancy Permits    3    $    105.00 
 
Swimming Pool      -NA-    $    -NA- 
 
Plumbing      1    $ 1,200.00 
 
Mechanical      29    $ 2,924.30 
 
Stand Alone Building     3    $ 1,050.42 
 
Residential Building     -NA-    $   -NA- 
 
Fire Alarm / Fire Suppression    1    $   158.50 
 
Commercial/Industrial     3    $ 40,952.19 
 
Plan Review      6    $ 21,057.85 
 
Demolition       1    $  -NA- 
 
Fire Works      -NA-    $   -NA- 
 
Moving       -NA-    $   -NA- 
_____________________________________________________________________________________ 
TOTAL ALL PERMIT FEES    47    $ 67,448.26 
 
PORTLAND IMPACT FEE – PARKS       $      -NA- 
PORTLAND IMPACT FEE – POLICE       $   7,754.61 
PORTLAND IMPACT FEE – FIRE        $  22,329.53 
 
TOTAL – PORTLAND IMPACT FEES       $ 30,084.14 
_____________________________________________________________________________________ 
 
 
GRAND TOTAL          $ 97,532.40 
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Volunteered Christmas Parade
Stopped by State Farm after ribbon cutting
Forward Sumner Community Discussion Meeting Temple Theater
Attended The Farmers Bank state presentation 100 years in TN

ID
B
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Developer Meetings 4
Completed and posted RFP for Retail Recruitment Firm 
Retail Recruitment Firm discussion

Reviewed PILOT from Robertson County
Nashville Chamber lunch and tour in Portland
Toured Industrial Park with State and TVA

Monthly meeting with State ECD & TVA - Tour Portland
Staff Meetings 2 one Goal Setting Session
Council Meeting 1
TVA Rural Leadership Training 2 Days - Received Certification
Meeting with GNRC regarding BRC Grant 
Sumner County EMA breakfast
Fire Extinguisher training
Filled board positions for Health and Facilities Board

Economic Development
2024 December Report

Received 4 RFI’s Returned 1
Meeting with IDB attorney
Meeting with Robertson County IDB Chair and attorney 
Robertson County IDB meeting

C
O

M
M

U
N

IT
Y
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Incident Reports By Incident Type, Summary

114: 0.66 %130: 0.66 %

311: 11.84 %

311B: 3.95 %

321: 59.87 %

322: 2.63 %324: 1.97 %440: 0.66 %445: 0.66 %510: 0.66 %511: 0.66 %553: 1.97 %
554: 2.63 %

561: 0.66 %

611: 4.61 %

651: 0.66 %
700: 1.97 %
735: 0.66 %
743: 1.32 %
744: 0.66 %745: 0.66 %

114: 0.66 %

130: 0.66 %

311: 11.84 %

311B: 3.95 %

321: 59.87 %

322: 2.63 %

324: 1.97 %

440: 0.66 %

445: 0.66 %

510: 0.66 %

511: 0.66 %

553: 1.97 %

554: 2.63 %

561: 0.66 %

611: 4.61 %

651: 0.66 %

700: 1.97 %

735: 0.66 %

743: 1.32 %

744: 0.66 %

745: 0.66 %

Incident Type Total Incidents Percent

114 - Chimney or flue fire, confined to chimney or flue 1 0.66%

130 - Mobile property (vehicle) fire, other 1 0.66%

311 - Medical assist, assist EMS crew 18 11.84%

311B - Public Assist 6 3.95%

321 - EMS call, excluding vehicle accident with injury 91 59.87%

322 - Motor vehicle accident with injuries 4 2.63%

324 - Motor vehicle accident with no injuries. 3 1.97%

440 - Electrical  wiring/equipment problem, other 1 0.66%

445 - Arcing, shorted electrical equipment 1 0.66%

510 - Person in distress, other 1 0.66%

511 - Lock-out 1 0.66%

553 - Public service 3 1.97%

554 - Assist invalid 4 2.63%

561 - Unauthorized burning 1 0.66%

611 - Dispatched & canceled en route 7 4.61%

651 - Smoke scare, odor of smoke 1 0.66%

700 - False alarm or false call, other 3 1.97%

January 04, 2025 10:00 Page 1 of 3

Page 21 of 120



Incident Type Total Incidents Percent

735 - Alarm system sounded due to malfunction 1 0.66%

743 - Smoke detector activation, no fire - unintentional 2 1.32%

744 - Detector activation, no fire - unintentional 1 0.66%

745 - Alarm system activation, no fire - unintentional 1 0.66%

Total Number of Incidents: 152

Total Number of Incident Types: 21

January 04, 2025 10:00 Page 2 of 3
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Incident Type Total Incidents Percent

Report Filter Settings

Report File Name: Incident Reports by Incident Type, Summary

Filter Name: Last Calendar Month

Filter Expression: [AlarmDateTime] is between '12/1/2024 12:00:00 AM' and '12/31/2024 11:59:59 PM'

January 04, 2025 10:00 Page 3 of 3

Page 23 of 120



Human Resources Monthly Report December 2024 

 
New Hire Orientations                                   Dec                  YTD 

Full-Time                                                             1   40 

Re-Hires              0  1 

Part-Time              0                        10 

 

 

Retirements                                                       0                       4 

 

Severances 

• Voluntary                                          2                      39 
• Involuntary                                       0                       3 

 

Workers Comp Claims       2                        11 

Current open positions                                  13 

Page 24 of 120



Page 25 of 120



Page 26 of 120



Page 27 of 120



Page 28 of 120



Page 29 of 120



 

Monthly Report / December 2024 
Jamie White, Parks Director 

Tammy Groves, Assistant Parks Director 
Trent Stephens, Park Maintenance Crew Leader 

Marty Bullington, Golf Course Manager 
 

Civic Clubs 

Portland Youth Football League  Off Season 
Portland Soccer Club   Off Season 
Portland Baseball and Softball  Off Season 

Parks and Recreation Programs and Events 

Irrigation: Signed the contract. Parts are being ordered, and work will start in February. 

Richland Gym Floor: The hardwood floor has been installed. Sanding, striping and sealing is set for the 

week of January 2025. 

Splashpad: Working with OHM to redesign and rebid this project. 

Maintenance Building: Work has begun, and we are looking at mid-March at completion. 

War Memorial: Work has started back, and we are looking at February 2025 at completion. 

Daddy Daughter Dance will be held on Saturday February 8th. Please contact the Park’s Office to 

purchase tickets.  

We had a good turnout for Visit with Santa. 
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2024 Sales Report 

 

Category     Items Sold  Total Sales 

Daily Rounds     9,001   $239,515.00 

 

Annual Memberships    57   $66,050.00 

 

Cart Rentals     1,134   $7,410.00 

 

Concessions     6,669   $12,185.00 

 

Pro Shop     1,231   $46,420.84 

 

Shed Rentals     9   $2,550.00 

 

Total:      18,101   $374,130.84 
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Planning Department December 2024 Monthly Report 
 
Calls To/From Planning Department                                                     198 
Number of Developer Meetings                                                      15   
Number of Complaints / Violations                                                           1 
Number of Walk-ins                                                                                 16 
Number of IDT Submissions                                                                    18 
Number of Sign Permits and Invoicing                                                      2 
Number of Other Meeting Attended                                                           1 
Number if Rezones                                                                                     3 
Number of Annexations                                                                              2  
Number of Site Plans and Invoicing                                                           2 
Number of Preliminary Plats and Invoicing                                               2 
Number of Final Plats and Invoicing                                                          2 
BZA Board Members Present                                                                     0 
BZA Agenda    Cancellation                                                                       1 
Number of Items on Agenda BZA                                                              0 
Planning Commission Agenda & Minutes                                                 1 Each 
Planning Commission Board Members Present                                         9 
Number of Items on Agenda Planning Commission                                  4 
Number of Discussion Items on P.C Agenda                                              2 
Open Records for Planning Department                                                     3 
Active Letters of Credit                                                                             32 
Emails                                                                                                    1107 
File Archiving                                                                                              0 
Plat Certifications Intake & Pickup                                                             2 
Planning Commission Packets                                                                     9 
Delivery of Packets                                                                                      8 
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Crry or PoRueun
SToRMVATER MAN.,IG EMENT PRoGRAM

loo Sou-r'H RussEl-r- STREE I'
PoRTLA\D, T!rNNEsst:E 37 148

Telephone 51Sl325-6776

Date: l/23125

Stormwater Management Monthly Report- December 2024

Illicit Discharge Detection and Elimination

In December, the Stormwater Department followed up on a previous illicit discharge complaint
fiom a local business that was identified by a City employee. Water was pumped into a catch

basin during dry weather periods. The Stormwater Department contacted the Sewer Collcctions
Department and was able to secure the camera truck to CCTV the pipes in question. After the

pipes were inspected, it was determined the water was recycled stormwater that was leeching

back into the basement ofthe building then being pumped out. The illicit discharge complaint
was closed, and repairs are scheduled to begin on the failing pipes.

Construction Site Runoff Control

Pre-Con/Pre-App Meetings: 9

LDPs issued: 3

CGP Inspections: l2

CGP inspections are required once monthly per TDEC. Most sites are inspected more than once

a month through pre-con inspections, re-inspections, and illicit discharge complaints. Residential

sites that are not under TDEC coverage are inspected on a weekly basis.

Permanent Stormwater Manasement

New LTMAs received: I (l I I Hwy 52 Apartments)

LTMA Inspections Received: 0
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t l,()R',t'r. CITY OF PORTLAND
Public Works

Stormn'ater Field Cren
Council Report Submitted b1'

David Harris

Submatted tor February2025

December 24 and January 25 repon

a
Zg
s
sg
Zg
M

Maintenarce (Citywide various Locations)

Maintenance: Storm grate, driveway tites, canals, ditches and cut swetts in yards to prevent ftooding etc

lnstattation or reptacement ol driveway and road tites.

Place signage such as detour, work ahead - as needed

Check and ctean storm drains prior to storm event

Yard repair: clean up, seed and strawjob site

Meetwith homeowners about drainage issues or upcomingjobs.

Tree removat

Setup and Checked beaver traps.

Purchase suppties: Drainage pipe, gravet, fittings, toots etc...

OtherTasks

E] Attend meetings:

B catted ln tn one catt tickets

E] Otfice: Timesheets, work orders, proiect sheets, reports etc...

! lnventory counts

lrehlcle and Equipment
g Took truck and equipment to get repairs - Local mechanic shop and outside source.

g Perform daity maintenance check on vehicte and equipment

Q Pick up various parts and suppties for vehictes and equipment.

p ctean up equipment and trucks

Assistance Work(Convenlence Cente., Olher Dept. & Other City)

Convenience Center: ctear site of debris and maintain the burn box

Range: Maintain road, and drainage

Assist other depts as needed.

Strawberry Festivat

Hetp: Chamber of Commerce, Littte League park

ProEas:

E] 308 Hunter St.-

g
trg
tr
tr

Cut a swet[ on the side of the property to attow water to pass through the property

with out gettingto the air unit or craw space.

Cleaned out settetment and reshaped the swett going between the homes

Reptace 200' ot 12"pipe with 200' of 18" pipe to attow water to drain trom road and homes

Make repairs to Catch Basin that was broken and unsate

I

g 108 Kayta Circle-
g 112 Grant Ct.
g Wittiam Mack Ln.
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t'()lt r'

Fawler Ford/Tom Ferretl. Rd.

Pubtic works Compound

N. Harris Bridge

CITY OF PORTLAND
Public \\'orks

Stormwater Field Crerv

Add 8'of 18"Concrete pipe on to drain so streets can widen the road

Buitd a pad wkh miltings for the dumpsters to sit on in ftont of Sanitation

Clean out settlement on both sides of bridge to allow water to flow better

Council Report Submitted b)'

David Harris

s
Zg
tr
tr
!
tr
!
tr
!
tr

I
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t- r'( ) R', CITY OF PORTLAND
Public Works

Street Dept. Council Report Submitted by

Martin Weekley
Submitted for the Feb. 2025 meeting

December 2024 report

ltlaiolroanre anLMa n atgnent

g Downtown area - Pick up trash, empty cans, water ttowers and water systems, etc....

! Cross train emptoyee's on the mowing tractors and other equipment

! Trim and remove tow hanging branches

! Ctean up at shop (put awaytoots, organize signage and other materiats)
g Straighten up shop tot: att tractors, traiters, backhoe, and other equipment

! Otfice paperwork - Time sheets, po request, work orders, route sheets, daity task and monthty report
g Organize inventory and toots as needed.

! Maintain trafic signats, schoot zone tighting and decorative street tighting.

! Report street tight issues to CEMC.

E Assist paving crew - (prep and ptan) riser and roadptates

! tnventory counts -

g Cottect bagged teaves - brush route

Maiile nancqol Roadway and Slgnage

Pothotes: Check, fitt with gravet, repair with cotd or hot mix.

Roadcut: Prep equipment, compact grave[, then aspnatt area.

Edge of road: Repair with gravet or asphalt

Graveted around maitboxes (USPS request)

Remove debris from roadway: branches, dead animats, car parts, gtass etc....

Signage: Repair, reptace or instatt

Remove, haut, dispose of scrap materiat

Mowing: Right of ways, canats, shooting range, intersections,city property tots and shops.

Mow lots for our Codes Enforcement Dept

weed eat and spray: downtown area, overpass, guard raits, various intersections ,around signage etc...

Mow with tractors, bushhog, zero turns, batwing mowers etc...

Banners and signage - lnstattation or change out.

aSSiSt ln other Departments

Sanitation: Assist by hetping drive ctaw truck or sanitation truck Butk and Brush pick up

Stormwater: Check storm drains

Convgnience Center - Attendant on site, smash down dumpsters, schedute hauts, and maintain the burn box.

Gotf Course: Remove trees, maint repalrs etc....

Richtand and Meadow Brook Park

City Property: Various task such as: trees, gravet, drainage

Z
Z
Z
Z
?
Z
o
D
D
D
tr
D

?
Z
z
tr
D
tr
tr

.,1
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t. r'( )!t t r.,1 CITY OF PORTLAND
Public Works

Street Dept.

Vehicte & Equipment M a lntelulnce
g Perform daity maintenance check on vehicte and equipment
g Took truck and equipment to get repairs - Local mechanic shop and outside source.
g Pick up various parts and suppties for vehicles and equipment.
g Repair equipment and toots (Tires, batteries, hoses, decks, ftuids, fittings, btades, etc.)

! Repairs made on tractors, chipper, traiters, hot box, backhoe etc.....

! Switch out and reptacing attachments on equipment (Mowers and tractors)

! Ctean up spitts in the roadway

Speciat Eveots:

Traffic Controt , setup barricades, cones/ Removed after event

Setup and remove signage and message boards (road ctosure etc.)

Set up tabtes, chairs, stage for the band and other disptays.

Pick up and drop off suppties.

Clean up and remove att trash before and after any event.

Set up signage and digitat message boards

O Decorate for Hotiday: Such as Christmas, spring and fatt events.

g Christmas Parade

E Strawberry Festivat

O Fatt Festivat

E Homecoming Parade

! Music on Main

! Car Shows

Assist other busincsses
Chamber of Commerce

Hands of Hope

PortLand Cares

Porttand Schoots

Littte League Park

l'1lsc. other task

! Paint stop bars, crosswatks and instatt ftashing tights at the newest stop signs

g Prep attwinter equipment (Snow plow, trucks, satt spreaders etc...)

Remove att Christmas decorations - City Wide , Took to storage site. (Christmas tree, tights and decorations

were instalted: City Hatt, Gazebo, Mini Park, Moye-Green house, downtown, Nonh and S Fire Hatt, Potice

! Oept, intersection of Hwy 109/52 and on potes atong Hwy 109.)

g Took message boards to Nashvitte (repairs needed)

Z
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Council Report Submitted by

Martin Weeklev
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l,( )ll'r', CITY OF PORTLAND
Public Works

Street Dept.

Removed items from storage at ienkins Btdg

Ctean and organize the storage site (Airport Hanger)

Pour a concrete pad at Strawberry Crate

Ace Hardware to get suppties and spare keys made

Set up Brine machine - Reptace vatves and fiftings.

Strawberry Crate - Made repair to benches

Removed trees atong Hwy 109 / Chip debris and ftagged traffic

Wittiam Mack Ln - Spread gravet on access road

Hetped move the stormwater dept to their new buitding

Tree's: Removed severattrees from city property. Used stump grinderto levetthe areas

lnstalled misc. camera's on Portland Lake Rd

storm watch: Put out high water signs

Equipment and vehictes to Meadow Brook Park for auction

Hauted mittings for paving crew

Library: drain ti[e

Assisted the paving crew: Removed gravel and cleared area so they coutd pave at RR tracks.

Street Shop - Satt Shed: Cteaned up, instatted new tights, hetped etectrican, prep site to get paved

Tree's: cut and haut away debris (Various tocations)

Ftower and tandscape: Removed dead ftowers, fertitize, water and ctean up

Gazebo: Painted, fixed ftag and repaired water tines

(louncil Report Suhmittetl by

Martin Weekler'
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Public Works

Sanitation Dept
Council Report Submitted by

I\{artin Weekley
.,rlMtB"r

Submittcd for the Fcb. -1, 2025 meeting

Sanitation Dept is responsibte for picking up, disposing of househotd trash and butk items.

Pick up bulk items - Furniture, appliances, etc.....

Pick up brush (Claw truck, and chipper)

Pick up trash carts at curb repair or replace damaged carts

Keep trucks and equipment in working condition.
TraveI to Sumner Co. Resource Authority to empty

Two claw trucks picking up butk items and brush at curbside

December-2024
Sumner Co. Resource Authority (Dump) Votunteer Recycling Center (Haut)

City of Porttand Votunteer Recycting City of Porttand Other(Cares)

58

544.88

$55.00

23

66.67

$55.00

22

$275.00

7

$137.s0

$29,968.40 $3,666.85 $6,050.00 $137.50

Totat $33,635.25 $6,187.50

Grand Totat $39,822.7s

# of Loads

Tonnage

Per cost

Amount
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Monthly Fuel Report

The City of Portland has two (2) fuel card providers; Rapid Fueling Co. and Wex fuel

Please see the breakdown below for each department and

Rapid Fueling Co. Cost $11,961.28
Wex Fuel Cost $8,067.66

$20,028 94Total Combined Fuel Cost

Rapid Fueling Company Regular Fuel
Diesel

Off Road
Diesel

On Road
Airport 19.10
City Hall 39.95
Gas 664.66 86.00 32.80
Meter Readers 129.87
Parks 349.66 47.20
Planning 63 54
Sanitation 19 39 1.674.69
Sewer Colleciton 451 .54 41.09
Stormwater 207.10 185.00 43.46
Street 343.84 I 19.60 22.40
Water Dist 746.83 144.30
WTP u /.53
WWTP 99 89

Total Gallons 3,232 90 437.80 1,958.74 5,629 44
Total cost $11,961 28

Wex Fuel Company Regular Fuel
Off Road

Diesel
Police Dept 3,19274 6,810.22
Fire Dept '100.60 414.42 1,257.44

Total Gallons 3,293.s4 414.42 8,067.66
Total Cost

On Road
Diesel
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City of Portland 
Office of Recorder 

100 South Russell Street 
Portland, Tennessee 37148 

 
Phone 615/325-6776 Ext. 245 

 
December 2024 Monthly Report 

 
1 Council Meetings  December 4th  

  6 - Council Members present 
 1 - Council Members absent  
 1 – Alcohol Beverage Board  

        0 - Public Hearings 
       3 - Resolutions 

                  3 - Ordinances  
  
Work Study Meetings   0 
 
Ad-Hoc Meetings   0  
      
Liability Claims   0 
 
Property Claims   0 
 
Records Requested              13 (see attached) 
 

Open Records Request 
Received Person Requesting Information Requested Time Value Billed  

12/2/2024 Stanley LaDuke Citation  >1 hour 10.00 $0.00 

12/2/2024 Branden Bellar Ordinances fr 1/1/20 to present re fees 
5.5 
hours 217.42 $186.77 

12/2/2024 Branden Bellar 
Ordinances fr 1/1/20 to present re 
affecting development            --          -- 

12/2/2024 Branden Bellar 
Ordinances fr 1/1/20 to present re 
receipts for water/sewer improvement            --          -- 

12/2/2024 Branden Bellar Employee file            --          -- 
12/11/2024 Lewis Head Bld Permit & Occ cert for 135 Davis St >1 hour 10.00 $0.00 
12/11/2024 Jair Hawkings Fire Department Training >1 hour 10.00 $0.00 
12/16/2024 Ralph Perrazzo Utility Permit, gas line( neighbor's ) >1 hour 10.00 $0.00 
12/16/2024 Rachel McMichael MVA photos, dash cam rpt 23-03794 >1 hour 10.00 $0.00 
12/17/2024 John Pszanitzki payscale study documents >1 hour 23.25 $23.25 
12/19/2024 Ashley Law Complaints fr fire department >1 hour 11.65 $1.65 
12/27/2024 Michael Wieczorek Building permit 1275 Vaughn Pkwy >1 hour 10.00 $0.00 
12/27/2024 Michael Wieczorek Building permit 1211 Vaughn Pkwy >1 hour 10.00 $0.00 
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PDU Admin. Work Report December 2024 
 
Service Taps Issued 
The WTP has a capacity of approximately 3.0 MGD. Existing peak demand plus all proposed development results in a 
projected peak demand of 3.720 MGD. 
 
Single Taps  

• Water: 4 taps 
• Sewer: 2 taps 
• Gas: 8 taps 

 
Development Taps – No Capacity Letters sent out in November 2024 

Utility Original Letter First Renewal Second Renewal 
Water 3 0 0 
Sewer 1 0 0 

Gas 0 0 0 
 
City Projects 

• Non-Competitive ARPA Grant Projects: 
a. Masons 12” Connector Line – Water is 94% complete. 
b. Oak Hill Water Line – Water is 97% complete. 
c. Oak Hill Tank – Tank is 56% complete. 

• Competitive ARPA Grant Projects 
a. Regionalization Project – Partnership with Gallatin, Westmoreland, & CSBWUD – All entities have had Bid 

Openings: GPU was December 12th ($11,831,800), Westmoreland was December 19th ($572,790), CSBWUD was 
January 14th ($4,110,942.50), and PDU was January 15th ($8,337,300.00). 

b. Water Resource Protection Grant – WTP and City Lake Improvements – Design is 25% 
• WWTP Phase II Improvements – Construction is 94% complete. 
• 2” Service Line Replacement – 8 out of 17 service lines have been replaced. 
• Sandye Avenue Sewer – Sewer installation has begun - 10% complete. 

 
Private Development 

• Twin Lakes – Sewer installation has begun – 15% complete 
• Bracken Estates - Sewer installation has begun – 20% complete 
• Sumner Pointe Apartments Magnolia Springs Blvd – Sewer is 0%. (Total units = 64) Sewer was rejected due to improper 

installation. 
• Parkside Pointe Phase 1: 

o Onsite Sewer – Wet Well has been installed and 100% complete 
o Offsite Water – 100% complete. 
o Force main – 100% complete. 

• Hwy 52E #1 Lift Station – 95% Complete. 
• Red River and Highland – 6” Waterline – 35% complete. 
• Fire Meters Installed – ABB (200 Challenger Dr), Dorman (1140 Vaughn Pkwy) 

 

CITY OF PORTLAND 
DEPARTMENT OF UTILITIES 

100 SOUTH RUSSELL STREET 
PORTLAND, TENNESSEE 37148 

Telephone (615) 323-1437 
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Gas Dept Monthly Report – December 2024 
 

• December Gas Usage at each Gate Station: 

o Leath: 28,329.07 MCF 

o TGT: 99,720 MCF 

o Robertson Co Station: 8,571.15 MCF 

• 7 Gas Services installed consisting of 1,463ft of ¾” service line pipe 

• 2” Industrial Gas Service installed to 233 Kirby Rd 

o Welder fabricated and installed 2” rotary meter 

• 1 Gas Main Leak Repair 

• 1 Gas Valve Leak Repair (replaced 2” HDPE valve) 

• 2 Meter sets replaced due to gas leaks (regulators) 

• 2024 Regulator/Relief Inspection with DM Services – TPUC/PHSMA Requirement 

• Installed remote pressure recorder (High Tide Telemetry) at Vaughn Pkwy Industrial Park 

• System Valve Maintenance -TPUC Requirement 

• Gathered GIS data on services installed 2022 and 2023 to assist in updating the Natural Gas System 

• Gas Leak Investigations 

• Various gas pressure checks -increased number this month due to colder temperatures/increased usage 

• Air Test Inspections 

• Daily monitoring of Gate Stations and odorant injection  

• Daily work orders and Tennessee One Calls  

• Monthly Odorant Sniff Test – TPUC requirement 

 CITY OF PORTLAND 
LUCAS BAKER – GAS SUPERVISOR 

100 SOUTH RUSSELL STREET 
PORTLAND, TENNESSEE 37148 

Office: (615) 325-6776, ext. 187 
Email Address: lbaker@cityofportlandtn.gov 
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Sewer Collections Dept Monthly Report – December 2024 
 

 

• 1914 – CS Check Stations consisting of 87 pump stations daily. 

• 208 - 811 Locates 

• 16 – SC Service Calls repair repaired 

• 2 - Telemetry alarms repair required 

• 39 - LSM Lift Station Maintenance  

• 14 – LSR Lift Station Repairs 

• 1 – FMR Force Main Repair 

• 8 – YR Yard Repairs 

• 1– CP Cap off Service line 

• 26 HRS- HOD Helping other Departments w/ CCTV & Vac Truck. 

• 2 - Monthly CCTV for I&I Locations and inspections. 

• 1 – SLR Service Line Repairs 

• 2- SLIN Service line inspection   

• 26 Hrs. - Monthly OSHA Safety Training & OTJ 

• 33 HRS- Shop Work 

• 25 HRS- Equipment Maintenance. 

• 170 HRS Office Work. 

• 41 Overflows for the month of December 2024. 
 

 

               
               
       
  

 CITY OF PORTLAND 
JON HARRISON – SEWER COLLECTION SUPERVISOR 

100 SOUTH RUSSELL STREET 
PORTLAND, TENNESSEE 37148 

Office: (615) 323-1437 
Email Address: jharrison@cityofportlandtn.gov 
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Water Distribution Dept Monthly Report – December 2024 
 

• (5) Service Leaks  

• (17) New services installed 

• Meter Replacements (20+) 

• (4) Main Leaks 

• (1) Test Hole  

• Inventory Count 

• Reconfigure Valves in System after CDJ Farms line was activated 

• Turn off Auto Flushers 

• Yard Repairs 

• Traffic 

• Locates  

 

 CITY OF PORTLAND 
CHRIS GREER – WATER DEPT SUPERVISOR 

100 SOUTH RUSSELL STREET 
PORTLAND, TENNESSEE 37148 

Office: (615) 323-1437 
Email Address: cgreer@cityofportlandtn.gov 

 

 

Page 48 of 120



1 | P a g e  

 

WTP Monthly Report - December 2024 
 

• Submitted November 2024 DMR via the EPA CDX online portal.  

• Submitted November 2024 MOR’s via certified mail.  

• Performed settling basin maintenance on both settling basins. 

• New gateway for cloud-based monitoring was installed. 

• Brown mechanical was onsite several days diagnosing HVAC issues. 

• Changed the pressure switch for Microchlor blower #2. 

• Hosted Leadership Portland tour at the WTP. 

• John Bouchard and Sons replaced the leathers in 2 of the high service pumps. 

• Processed bac-t samples for CSBUD and the City of Westmoreland water system. 

• Verified genset weekly exercises @ WTP and both booster sites. 

• Checked monitoring wells at City Lake.  

• Collected and processed 25 bac-t compliance samples. 

• Routine maintenance was performed on schedule. 

• Produced 61,189,000 gallons of potable water for distribution to customers. 

 

 

 CITY OF PORTLAND 
TIM SUDDARTH – WTP CHIEF OPERATOR 

100 SOUTH RUSSELL STREET 
PORTLAND, TENNESSEE 37148 

Telephone 615-325-6776 ext.192 
Email TSuddarth@cityofportlandtn.gov  
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WWTP Monthly Report – December 2024 

 
• Construction continues at the Water Reclamation Facility. 

• After taking SBR #1 out of service when #3 went in, we ran into issues with our SBR #1 decant valve. 

Investigating the issue and calling in Southern Sales immediately they determined we needed a new 

electronic board and screen for the valve. We had to put an order in for that and it was around the 

holidays so it to a little while to get the part.  

• As soon as it came in it was installed. We were then able to get SBR #1 back in service. We are now 

back to running SBR #1&3 and #2 will begin rehab this week. 1/20/25. The estimated time for work 

involved is 2 weeks. 

• We had issues with our waste pumps off the SBR’s as the modules didn’t work with our current pumps. 

• We had to order new modules and now they are working properly. In turn, we built up solids in tanks 

and are working on decreasing those solids. 

• We also had 2 separate shutdowns in December for pulling wire and getting the new ATS online. 

• We have the Pista Grit and grit classifier on old headworks fixed and in service.  

• We have now put the new headworks in service which includes a drum screen, Pista Grit, grit classifier.  

• We are running in hand until Revere gets here the week of 1/20/25 to push programs and get our 

SCADA set up. I am waiting for Wascon to be here this week 1/20/25 to try and finalize what updated 

and new equipment we need to get alarms when no one is at the plant.  

• Those alarms come to my phone and whoever has the on-call phone for the week.  

• We have a blower issue with one blower on the CCB we are in contact with Yolanda from Hardy to find 

resolution. It seems to just be timing out he is working on that and hope to have it resolved quickly. 

The other blower is working fine. 

• Overall, we are getting close to finishing all the big parts of the job and will have all 3 SBR’s in play 

soon. 

 

 CITY OF PORTLAND 
JENNIFER YOUNG – WW CHIEF PLANT OPERATOR 

100 SOUTH RUSSELL STREET 
PORTLAND, TENNESSEE 37148 

Telephone 615-323-1437 
Email jyoung@cityofportlandtn.gov  
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Page 1 of 1  Resolution No. 25-04 
 

RESOLUTION 
 

City of Portland, Tennessee 
 

No. 25 – 04 
  
 

 A RESOLUTION TO RE-APPOINT THREE MEMBERS TO THE 
CITY OF PORTLAND’S AUDIT COMMITTEE  
 
 
WHEREAS, Ordinance #15-25 established the City of Portland’s Audit Committee, as 
provided by TCA Section 9-3-405, and as recommended by the Comptroller and the 
Government Finance Officers Association of the U.S. and Canada, to provide 
independent review and oversight of the city’s financial reporting process; and  
 
WHEREAS, In accordance with Ordinance #15-25 as amended by Ordinance #17-34, 
the Audit Committee shall be made up of three members who serve two-year terms each; 
and  
 
WHEREAS, Members of the Audit Committee shall be appointed by the Mayor and 
approved by the Board of Aldermen; and 
  
BE IT RESOLVED, Mayor Mike Callis does hereby re-appoint Kim Delaney, CPA, 
Sonja Schuette, CPA and Councilman Drew Jennings to the Audit Committee, each for a 
2-year term that will expire on March 16, 2027; and  
 
NOW THEREFORE BE IT RESOLVED, That this Resolution shall become effective 
upon its passage, the public welfare requiring it.   
 
 
 
_____________________________________          ______________________________ 
Mike Callis, Mayor                Attest: City Recorder 
 
 
 
Approved this the  day of 
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Page 1 of 1  Resolution No. 25-13 

RESOLUTION 

 

City of Portland, Tennessee 

No. 25 – 13 

 
A RESOLUTION AUTHORIZING A CONTRACT BETWEEN THE CITY OF 

PORTLAND, TENNESSEE AND _____________________ AS THE CITY OF PORTLAND 

RETAIL RECRUITER 
 

WHEREAS, The City of Portland deems it necessary to attract more sales taxes, jobs, and businesses to 

the area by contracting with a retail recruiter to provide consulting services to attract new retailers, 

restaurants and hotels; and 

WHEREAS, The City of Portland received proposals from the following: 

• Retail Strategies $25,000 

• The Retail Coach $32,000 

• Urban Fast Forward $59,200  

NOW THEREFORE BE IT RESOLVED by the Board of Aldermen of the City of Portland, that the 

Mayor is hereby authorized to sign the agreement with _________________ for a period of one year and;  

BE IT FURTHER RESOLVED that this Resolution shall become effective upon its passage, the public 

welfare requiring it. 

 

 

 

________________________________               ______________________________ 

Mike Callis, Mayor                                      Attest: Rachel Slusser, City Recorder 

   

Approved this       day of  
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Page 1 of 1  Resolution No. 25-05 
 

RESOLUTION 
 

City of Portland, Tennessee 
 

No. 25 - 05 
 

 
A RESOLUTION TO CONFIRM TRACY KIZER AS CITY RECORDER FOR THE 
CITY OF PORTLAND  
 
WHEREAS, The Portland City Charter Article III Section 2 authorizes the appointment of 
officers listed as City Recorder, City Attorney, and the City Judge; and 
 
WHEREAS, The Portland City Charter Article III Section 2 and Article V Section 1 provides 
that the Council and Mayor by majority vote elect such officers: and  
 
WHEREAS, Tennessee Code Annotated 6-54-120 requires that municipal clerks and recorders 
become certified and maintain certification with continuing education; and 
 
WHEREAS, Ttracy Kizer is a State of Tennessee Municipal Clerk and Recorder and has 
consented to serve as an appointed officer of the City as the City Recorder; and  
              
NOW, THEREFORE BE IT RESOLVED by the Mayor and Board of Aldermen of the City of 
Portland that Tracy Kizer is hereby confirmed as City Recorder; and 
 
BE IT FURTHER RESOLVED, that this Resolution shall become effective upon its passage, 
the public welfare requiring it.   
 
 
_____________________________               ___________________________ 
Mike Callis, Mayor                        Attest: City Recorder 
 
 
Approved this the day of 
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Page 1 of 1  Resolution No. 25-06 
 

RESOLUTION 
 

City of Portland, Tennessee 
No. 25 – 06 

 
A RESOLUTION REQUESTING THE GENERAL ASSEMBLY TO AMEND THE 
PRIVATE ACT CHARTER OF THE CITY OF PORTLAND, TENNESSEE 
 
NOW THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF PORTLAND 
TENNESSEE, that the Tennessee General Assembly is hereby requested to amend the Charter of the City 
of Portland, Tennessee as follows: 

“ARTICLE XII, MISCELLANEOUS PROVISIONS”, shall be amended by deleting Section 11 in 
its entirety and renumbering the remaining sections according. 

BE IT FURTHER RESOLVED that this Resolution shall become effective upon its passage, the public 
welfare requiring it. 

 

 
 
 
________________________________               ______________________________ 
Mike Callis, Mayor                                      Attest: City Recorder 

   

Approved this       day of  
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RESOLUTIoN

City of Portland, Tennessee

No. 24 - 2l

A RESOLUTION TO ADOPT GUIDELINES FOR PUBLIC COMMENTS DURING CITY
COUNCIL MEETINGS.

WHEREAS, the City of Portland, Tennessee, is committed to transparent govemment and

welcomes input by all its citizens;

WIIEREAS, the City desires to conduct its business in an orderly manner and to show respect

for different points of view; and

WHEREAS, the City deems it appropriate to adopt guidelines to govern public comments:

NOW THEREFORE BE IT RESOLVED, by the Mayor and Board ofAldermen of the City of
Portland that the following guidelines will govem public comments at City Council meetings;

1. Speakers must identiry themselves by name and address;
2. Public comments shall be limited to items on the agenda and shall be limited to five

minutes per individual, which time is not transferable to other speakers;
3. Comments must address issues, not individuals or personalities; personal attacks shall

not be tolerated;
4. Comments may support or oppose particular issues or measures, but the motives of

those with differing views shall not be questioned or attacked;
5. Malicious comments will not be allowed; and
6. Speeches for or against particular candidates running for public offrce shall not be

allowed.

BE IT FURTHER RESOLVED that the Resolution shall become effective upon its passage, the
public welfare requiring it.

Mike lis, Mayor Aftest: Rachel SIusser, City Recorder

Approved this 66 day of May 2024

Page I of I Resolution No.24-21
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Page 1 of 1  Resolution No. 24-07 

RESOLUTION 
 

City of Portland, Tennessee 
No. 24 – 07 

 
A RESOLUTION AUTHORIZING CHANGE ORDER #1 WITH OHM ADVISORS IN 
THE AMOUNT OF $69,750 FOR THE SPLASHPAD AT RICHLAND PARK. 
 

WHEREAS, the City of Portland, Tennessee is hereby approving the following change order to increase 
the contract amount with OHM Advisors for the Splashpad project at Richland Park: 

 Change order #1  $69,750 
 

WHEREAS, the City of Portland deem this change order necessary for the proper completion of the 
project; and 

 

NOW THEREFORE BE IT RESOLVED by the Mayor and Board of Aldermen of the City of Portland; 
and approve the acceptance of the change order in the amount of $69,750; and 
   

BE IT FURTHER RESOLVED that this Resolution shall become effective upon its passage, the public 
welfare requiring it. 

 

 
 
 
________________________________               ______________________________ 
Mike Callis, Mayor                                      Attest: City Recorder 

   

Approved this       day of  
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Page 1 of 2  Ordinance No. 24-63 
 

ORDINANCE 
 

City of Portland, Tennessee  
 

No. 24 – 63 
 

Second Reading 
 
AN ORDINANCE TO AMEND THE CITY OF PORTLAND, TENNESSEE ZONING MAP 
BY REZONING  817 SOUTH BROADWAY, (TAX MAP 039B, GROUP A, PARCEL 16.00) 
FROM RS-20 (RESIDENTIAL) TO OPS (OFFICE PROFESSIONAL SERVICES)  
 
WHEREAS, the City of Portland desires to amend the official zoning atlas of the City; and 
 
WHEREAS, the City of Portland believes that such amendment will promote, protect, and 
facilitate the public health, safety, and welfare of the community through coordinated and practical 
land use and land development for the betterment of Portland’s population; and 

 
WHEREAS, the Portland Municipal Planning Commission recommended approval of rezoning 
817 South Broadway RS-20 (Low Density Single Family Residential) to OPS (Office Professional 
Services), by a vote of 8-0 at their September 10, 2024, meeting. 
 
NOW, THEREFORE, BE IT ORDAINED by the City of Portland, Tennessee, as follows: 
 
Section 1. That the property described herein be, and the same is hereby, rezoned from RS-20 
(Low Density Single Family Residential) to OPS (Office Professional Services). 
 

Approximately 0.67 +/- acres more or less, located at 817 South Broadway as shown on 
the attached map. See exhibited A 
 
For reference, see in the Registers of Deeds Office of Sumner County, Tennessee, and 
being shown as:  Record Book 6402, Page 381-383 in the Register’s Office of Sumner 
County, Tennessee, and being shown as Map 039B, Group A, Parcel 016.00, for Sumner 
County, Tennessee. 
 

Section 2. That all Ordinances in conflict herewith are repealed to the extent of said conflict, and 
that this Ordinance shall become effect upon the annexation of the property and after its passage 
on final reading, the public welfare requiring it. 

 
________________________________                    ______________________________ 
Mike Callis, Mayor                                                     Attest: City Recorder 
 
Passed First Reading: October 7, 2024 
Notice Published: Portland Sun- 12/17/2024; Portland Leader:12/18/2024  
Public Hearing; February 2, 2025 
Passed Second Reading:  
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Page 2 of 2  Ordinance No. 24-63 
 

 
 
 
 
EXHIBIT A: 
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Page 1 of 3  Resolution No. 25-08 

RESOLUTION 
 

City of Portland, Tennessee 
No. 25 – 08 

 
A RESOLUTION TO ANNEX PROPERTY AT  243 AND 245 TGT ROAD, ALSO 
IDENTIFIED AS (SUMNER COUNTY MAP 16 PARCEL 34.02 AND 34.01) 
CONTAINING 2.15 +/- ACRES UPON WRITTEN CONSENT OF THE OWNER AND TO 
ADOPT A PLAN OF SERVICES 
 
WHEREAS, the owner has requested annexation of this property into the City of Portland 
corporate limits and said property is within the Urban Growth Boundary; and 

 
WHEREAS, the owner will be responsible for the extension of any utilities; and  
 
WHEREAS, the annexation will add no right-of-way to the city; and  
 
WHEREAS, the Portland Municipal Planning Commission recommended approval of this 
Annexation and Plan of Services to the Mayor and Board of Aldermen by a vote of 9-0 at the 
January14th, 2025 meeting. 
 
NOW, THEREFORE, BE IT Ordained by the City of Portland, Tennessee, as follows: 
 
Section 1. That Tennessee Code Annotated 6-51-102 authorizes the City of Portland to annex land 
at the request of the landowner when it appears that the prosperity of the municipality and the 
territory will be materially underachieving, and the welfare of the inhabitants and property 
endangered if the property is not annexed. The City of Portland hereby determined that the 
prosperity of the municipality and territory described herein will be materially underachieving and 
the welfare of the inhabitants and property endangered if the property is not annexed. 
 
Section 2. That pursuant to Section 6-51-101 through 6-51-114, Tennessee Code Annotated, the 
property described herein be, and the same is hereby annexed into the City of Portland, Sumner 
County, Tennessee, and incorporated within the corporate boundaries thereof. 

 
PROPERTY DESCRIPTION: Approximately 2.15 +/- acres more or less, located at 243 
and 245 TGT Road, as shown on the attached map. 
 
For reference, see Record Book 2169, Pages 580-581 in the Register’s Office of Sumner 
County, Tennessee, and being shown as Map 16, Parcel 34.02 and 34.01 for Sumner 
County, Tennessee.  
 

Section 3. This annexation is contingent upon City Council passing the 2nd reading rezone for 243 
and 245 TGT Road. That this ordinance takes effect 30 days from and after its final passage, the 
public welfare requiring it. 
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Page 2 of 3  Resolution No. 25-08 

 
 
 
 

Plan for Serving the Annexation Area 
 
1. Police Protection 

Patrolling, radio response to calls, and other routine police services using the City’s personnel and 
equipment will be provided on the effective date of the annexation.  

 
2. Fire Protection 

Fire protection by the present personnel and the equipment of the fire fighting force, within the 
limitations of available water and distances from fire stations, will be provided on the effective date 
of annexation. 

 
3. Gas, Water, and Sewer 

a. Gas - The City may require improvements by the owner as the property develops to ensure 
needed capacity is available. 

b. Water - The City may require improvements by the owner as the property develops to 
ensure needed capacity is available. 

c. Sewer - The City may require improvements by the owner as the property develops to 
ensure needed capacity is available. 

d. Fire Hydrants - The City may require improvements by the owner as the property develops 
to ensure the needed capacity is available. 

 
 

4. Electric Service 
There are existing Cumberland Electric Membership Corporation power lines on this lot. 

 
5. Public Works 

a. Stormwater – Stormwater services will be available to this property in the same manner 
they are available to the rest of the City. Any improvements that must be completed as a 
result of development are the responsibility of the developer. 

 
b. Sanitation – City sanitation services will be available at the time of annexation in 

accordance with existing City Ordinances. 
 
c. Street and Right-of-Way Repair and Maintenance 

 
i. This annexation adds no additional right-of-way to the City. 
ii. The City and/or the County may require road improvements by the owner as the 

property develops. 
 
6. Schools 

This property is currently served by Sumner County School System. 
 
7. Inspection and Codes Enforcement 

All inspection and building/code enforcement programs existing within the City will be extended 
to the annexation areas on the effective date of the annexation. 

 

Page 73 of 120



Page 3 of 3  Resolution No. 25-08 

8. Planning and Zoning 
The zoning jurisdiction of the City will extend to the annexation areas upon the effective date of 
the annexation and all municipal planning activities will encompass the needs of the annexed areas. 
 
a. The requested zoning for the annexation is GCS (General Commercial Services). 

 
9.  Animal Control 

Services include pick-up of stray and/or dangerous animals. These services will be available to the 
annexation areas on the effective date of the annexation. 

 
10.  Voting Rights and City Elections 

a. If an eligible voter’s permanent place of residence is located in an annexed area, that voter 
is automatically eligible to vote in City elections. 
b. If an eligible voter is in the category of a property rights voter, then that voter must register 
at the Election Commission Office prior to voting in a City election. 

 
 
 
Notice of the Public Hearing was published in the Portland Sun on December 24,2024. 
 
 
NOW THEREFORE BE IT RESOLVED by the Mayor and Board of Aldermen of the City of Portland  

; and 

   

BE IT FURTHER RESOLVED that this Resolution shall become effective upon its passage, the public 
welfare requiring it. 

 

 
 
 
________________________________               ______________________________ 
Mike Callis, Mayor                                      Attest: City Recorder 

   

Approved this       day of  
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ORDINANCE 
 

City of Portland, Tennessee  
 

No. 25 – 02 
 

First Reading  
 
AN ORDINANCE TO AMEND THE CITY OF PORTLAND, TENNESSEE ZONING 
MAP BY REZONING 243 AND 245 TGT RD, (MAP 16 PARCEL 34.02 AND 34.01) 
FROM COUNTY RR (RURAL RESIDENTIAL) AND RS-40 (LOW DENSITY 
RESIDENTIAL) TO GCS (GENERAL COMMERCIAL SERVICES) 
 
WHEREAS, the City of Portland desires to amend the official zoning atlas of the City; and 
 
WHEREAS, the City of Portland believes that such amendment will promote, protect, and 
facilitate the public health, safety, and welfare of the community through coordinated and 
practical land use and land development for the betterment of Portland's population; and 
 

WHEREAS, the Portland Municipal Planning Commission recommended approval of 
the rezoning to GCS (General Commercial Services) by a vote of 9-0 at their January 14, 2025 
meeting. 
 
NOW, THEREFORE, BE IT ORDAINED by the Mayor and Board of Aldermen of the City of 
Portland, Tennessee, as follows:  

 
Section 1. That the property described herein be, and the same is hereby, rezoned from County 
RR (County Rural Residential) and RS-40 (Low Density Residential) to GCS (General 
Commercial Services) 

Approximately 2.00 acres more or less, located at 243 and 245 TGT Road as shown 
on the attached map. 

 
For reference, see Record Book 2169, Page 580-581, in the Register's Office of 
Sumner County, Tennessee, and being shown as Map 16, Parcels 34.02 and 34.01, for 
Sumner County, Tennessee. 

 
BE IT FURTHER ORDAINED hat all Ordinances in conflict herewith are repealed to the 
extent of said conflict, and that this Ordinance shall become effect upon the annexation of the 
property and after its passage on final reading, the public welfare requiring it. 

 
 
________________________________  _____________________________ 
Mike Callis, Mayor     Attest: City Recorder 
 
Passed First Reading:  
Notice Published: Portland Sun-    ; Portland Leader:  
Public Hearing 
Passed Second Reading:  
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REVISED IMAGE 2/3/25: 
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ORDINANCE 
 

City of Portland, Tennessee  
 

No. 25 - 05 
 

First Reading  
 

AN ORDINANCE AUTHORIZING THE ACCEPTANCE OF THE BEST BID FOR 
DEMOLITION, ASBESTOS REMOVAL, DISPOSAL OF BUILDING AND PARKING 
LOT PREP LOCATED AT 205 S BROADWAY PORTLAND, TN 37148 (aka-Jenkins 
Building). 
 
 
WHEREAS, the following seal bids were properly solicited and received by January 31, 2025, 
for the demolition, asbestos, removal and disposal of building and parking lot prep located at 
205 S Broadway Portland, TN 37148; and 
                                                            Bidder 1               Bidder 2            Bidder 3       Bidder 4            
 
Contract A - Asbestos Removal        $                            $                         $                   $ 
Contract B - Building Demolition     $                            $                         $                   $ 
Contract C – Parking Lot Prep          $                            $                         $                   $ 
 
WHEREAS, the City of Portland hereby recommends the acceptance of the best bid from 
__________________ in the amount of $___________ for Contract A and bid from 
__________________ in the amount of $ ____________for Contract B and bid from 
__________________   in the amount of $ _______________for Contract C.  
 
NOW, THEREFORE BE IT ORDAINED by the Mayor and Board of Aldermen of the City of 
Portland that the bids for each contract be accepted and contracts be entered into for the 
demolition, asbestos removal, disposal of building and parking lot prep; and  
 
BE IT FURTHER ORDAINED that this Ordinance shall become effective upon its passage, 
the public welfare requiring it. 
 
________________________________  _____________________________ 
Mike Callis, Mayor     Attest: City Recorder 
 
 
Passed First Reading:  
 
Passed Second Reading:  
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CITY OF PORTLAND 
STORMWATER MANAGEMENT PROGRAM  

100 SOUTH RUSSELL STREET 
PORTLAND, TENNESSEE 37148 

Telephone 615-323-9293 

 

[Property Owner]         [Date] 

[Address] 

Portland, TN 37148 

 

RE: NOTICE OF LONG-TERM MAINTENANCE AGREEMENT NONCOMPLIANCE 

To Whom it May Concern:  

The property, [INSERT ADDRESS], has a Long-Term Maintenance Agreement on file with the 

City of Portland Stormwater Department. The Long-Term Maintenance Agreement is an 

agreement between the property owner and the City that all designed stormwater control 

measures on site will be inspected and maintained throughout its existence. Per section 2 of this 

Agreement, the property owner shall submit to the City an annual report every July 1st. The 

purpose of this letter is to inform the property owner that annual reports have not been submitted; 

therefore, the site is noncompliant with sections 21-105 and 21-106 of the City of Portland 

Stormwater Title 21. To regain compliance, stormwater control measure inspections must be 

submitted beginning July 1st, 2025, then every year accordingly. A response to this letter is 

required to set up a meeting with City of Portland Stormwater Staff. The meeting will consist of 

discussing the stormwater control measures on site, inspection expectations and any other 

questions. If a response is not received within 30 days from receipt, the site will remain 

noncompliant, and penalties will occur.  

 

Please call the Public Works office at 615-323-9293 or email ckeen@cityofportlandtn.gov to set 

up a meeting. 

If you have any questions, please feel free to let us know. Thank you for your investment in 

water quality.  

Sincerely,  

 

 

Corbin Keen 

Stormwater Program Manager 
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ORDINANCE 
 

City of Portland, Tennessee  
 

No. 25 - 03 
 

First Reading  
 

AN ORDINANCE TO AMEND ORDINANCE 22-14 (PORTLAND SEWER USE 
ORDINANCE) TO ADD A NEW FATS, OILS, AND GREASE (FOG) MANAGEMENT 
POLICY AND ENFORCEMENT RESPONSE GUIDE (ERG) FOR FOOD SERVICE 
ESTABLISHMENTS AND GREASE WASTE HAULERS AND RESCIND AND 
REPLACE THE EXISTING FOG MANAGEMENT PROGRAM 
 
WHEREAS, the Fats, Oils, and Grease Management Policy is to protect the City of Portland’s 
wastewater collection systems, pumping stations, and treatment works from the discharge of 
excess fats, oils, and grease (FOG) by ensuring that Food service Establishments (FSE) are in 
compliance with the requirements of the City of Portland Sewer Use Ordinance 22-14 Sections 
18-202 through 18-205 and;  
 
WHEREAS, the Enforcement Response Guide (ERG) for Food Service Establishments (FSEs) and 
Grease Waste Haulers (GWHs) was developed to ensure consistent enforcement response to all FSEs 
and GWH companies that operate in the City of Portland (City) jurisdiction.  This ERG includes 
responses to fats, oils, and grease (FOG) related violations of the City of Portland Sewer Use 
Ordinance and;  
 
NOW, THEREFORE BE IT ORDAINED by the Mayor and Board of Aldermen of the City of 
Portland to adopt the Fats, Oils, and Grease Management Policy and the Enforcement Response 
Guide for Food Service Establishments and Grease Waste Haulers to improve the Wastewater 
Treatment Plant’s Pretreatment Program and;  
 
BE IT FURTHER ORDAINED that this Ordinance shall become effective upon its passage, 
the public welfare requiring it. 
 
________________________________  _____________________________ 
Mike Callis, Mayor     Attest: City Recorder 
 
 
Passed First Reading:  
 
Passed Second Reading:  
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Scope & Purpose: 

The purpose of this policy is to protect the City of Portland’s wastewater collection systems, pumping 
stations, and treatment works from the discharge of excess fats, oils, and grease (FOG) by ensuring that 
Food service Establishments (FSE) are in compliance with the requirements of the City of Portland Sewer 
Use Ordinance 22-14 Sections 18-202 – 18-205.  

The accumulation of FOG in the collection system causes blockages which may lead to Sanitary Sewer 
Overflows (SSO).  SSOs can lead to the degradation of water quality in the receiving waterbody, 
adversely impact City operations, and cause violations of the Clean Water Act (CWA).  FOG blockages 
may also cause sewer back-ups into homes and businesses thereby causing property damage and 
disruption of business activities. 

Authority: 

The authority for this policy and its enforcement is contained in the City of Portland Sewer Use 

Ordinance 22-14. 

Table of Contents 
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I.  Definitions: 

1. Authorized Representative of the Food Service Establishment: a person who may be 
a. The Owner, or  
b. General Manager, or  
c. Manager, or  
d. Duly authorized representative of the individual designated in this definition if such representative 

is responsible for the overall operation of the facilities from which the indirect discharge originates. 
2. Additives: Include, but are not limited to, products that contain solvents, emulsifiers, 

surfactants, caustics, acids, enzymes and bacteria. 
3. City or Department: City of Portland. For the purposes of this policy, the City shall be used 

interchangeably to reference the City of Portland and Portland Water and Sewer Systems, or any 
representative thereof. 

4. Fats, Oils, & Grease (FOG): Organic compounds derived from animal and/or plant sources. FOG may 
be referred to as “grease” or “greases” in this section. 

5. Food Service Establishment (FSE): Any establishment, business, facility or user engaged in preparing, 

serving, or making food available for consumption.  Single family residences are not a FSE.  FSEs will be 

classified as follows: 

Class 1: Deli – engaged in the sale of cold-cut and microwaved sandwiches/subs with no frying or grilling 

on site, ice cream shops and beverage bars as defined by North American Industry Classification System 

(NAICS) 722515 with the exception of doughnut shops with on premise baking (Class 2), day care 

facilities (minimum classification depending on menu, food preparation, and number of meals served) 

as defined by NAICS 624410, and Mobile Food Vendors as defined by NAICS 722330 

Class 2: Limited-Service Restaurants (i.e. fast food facilities, drive-in, carry-out) as defined by NAICS 

722513, day care facilities (maximum classification depending on menu, food preparation, and 

number of meals served), as defined by NAICS 624410, caterers as defined by NAICS 722320. 

Class 3: Full Service Restaurants as defined by NAICS 722511 

Class 4: Buffet and Cafeteria Facilities as defined by NAICS 722514 

Class 5: Institutions (i.e. Schools, Hospitals, Prisons, etc) as defined by NAICS      Classifications 

611110, 611310, 623110, 623311, 623312, 722310, 813110, and 922140. 

6. Grease (Brown): Fats, oils and grease that is discharged to the grease control equipment or is from 
kitchen or food prep wastewater. 

7. Grease (Yellow): Fats, oils and grease that has not been in contact or contaminated from other sources 
(water, wastewater, solid waste, etc.) and can be recycled. 

8. Grease Control Equipment (GCE): Devices for separating and retaining FSE wastewater FOG prior to 
entering the Portland sewer system.  The GCE is constructed to separate and trap or hold fats, oils and 
grease substances from entering the Portland sewer system. GCE should only receive kitchen wastewater.  
Devices include grease interceptors, grease traps, or other devices approved by the Director. 

9. Grease Interceptor (GI): GCE identified as a large multi-compartment tank, usually 1,000 gallon to 2,000-
gallon capacity with proper inlet and outlet T’s, and other necessary components, that provides FOG control 
for a FSE.  No sanitary wastewater (black water) line should be connected to the grease interceptor.  
Grease interceptors shall be located outside the FSE, unless special circumstances allow basement 
installation. 

10. Grease Trap: GCE identified as an “under the sink” trap, a small container with baffles, or a floor trap.  
For a FSE approved to install a grease trap, the minimum size requirement is the equivalent of a 20-
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gallon per minute/40 pound capacity trap.  Grease traps shall have flow restrictor and a vent pipe 
installed.  No dishwasher, or sanitary wastewater (black water), line shall be allowed to be connected 
to a “under the sink” or a floor grease trap.   

11. Grease Recycle Container: A container used for the storage of yellow grease. 

12. NAICS: North American Industry Classification System, using 2012 (or latest) classifications. The website is 
found at: http ://www.census.gov/epcd/www/naics.html). 

13. Series: (Grease Interceptors Installed in Series): Grease interceptor tanks installed one after another in 
a row and connected by plumbing pipe. 

14. Sewer Use Ordinance:  City of Portland, TN Ordinance No. 22-14, Sections 18-201 – 18-205 

15. T or Tee (Influent & Effluent): A T-shaped pipe extending from the ground surface below grade into the 
grease interceptor to a depth allowing recovery (discharge) of the water layer located under the layer of 
FOG.  Influent & effluent T’s are to be made of PVC – schedule 40 or equivalent material. Influent T’s should 
extend 2/3 of the grease interceptor water depth, and effluent T’s should extend to within 12” of the 
bottom of the interceptor tank to prevent short-circuiting. 

16. Water (Black): Wastewater containing human waste, from sanitary fixtures such as toilets and urinals. 

17. Water (Gray): Wastewater other than black water as defined in this section. 

II.    Schedule for Compliance with the FOG Management Policy: 

FSEs discharging to the Portland collection system are subject to this FOG Management Policy.  GCE 

shall be installed, operated, and repaired solely at the owner/operator’s expense.   

New construction of FSEs shall be in full compliance with the policy before commencing operations.  

FSEs undergoing extensive remodeling shall be in full compliance with the policy before recommencing 

operations after the remodeling work is completed. 

III.   General Requirements: 

1. All existing Food Service Establishments (FSEs) are required to have grease control equipment 

(GCE) installed, maintained, and operating properly, in accordance with this FOG Management 

Policy unless a variance from this requirement has been granted by the Director.   

2. All FSEs will be required to maintain records of cleaning and maintenance of GCE.  GCE 
maintenance records include, at a minimum, the time and date of cleaning/maintenance, 
company or person conducting the cleaning/maintenance, the estimated or actual volume (in 
gallons) of grease wastewater removed, and the final disposal location.  A grease waste hauler 
completed manifest will meet this requirement.  GCE maintenance records will be maintained by 
the FSE for a period of three (3) years and be available at the FSE premises for Department 
personnel, or their representative, to review.  

3. GCE design and construction plans for new FSEs, or upgrades to existing FSEs, shall be approved 

by the City prior to connection to the public sewer. 

4. The return of gray water back into the Grease Interceptor from which the waste was removed is 
prohibited. 

5. Waste removed from GCE shall be disposed of at a facility permitted and authorized to receive 
such waste in accordance with applicable federal, state and local laws and regulations.  Pumped 
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waste shall not be discharged to a private or public sewer unless as permitted above. 

6. It shall be a violation of the Portland Sewer Use Ordinance to push or flush the non-water portion 
of GCE into the public sewer. 

7. No FSE shall discharge oil and grease in concentrations that cause a violation of the Portland Sewer 
Use Ordinance. 

8. FSEs shall dispose of yellow grease in an approved container, or recycle container, and the contents shall 
not be discharged to any storm water grate, drain or conveyance.  Yellow grease, oils or grease 
poured or discharged into the FSE sewer lines or Portland sewer system is a violation of the Portland 
Sewer Use Ordinance. 

9. All existing and/or permitted FSEs must notify the Department, in writing, prior to any change in 
ownership, location, or significant change in operation.   

10. The Department may require that the FSE install monitoring or additional pretreatment equipment 
deemed as necessary for compliance with this policy and/or the City of Portland Code of 
Ordinances. 

IV.  Grease Control Equipment Plans Review 

Any new food service establishment, upgrading of an existing food service establishment, or change 

of ownership of existing food service establishment will be required to install and maintain City of 

Portland approved grease control equipment. Food service establishments in all FSE Class (Class 1 

through 5, see Section VI. Grease Control Equipment Sizing) categories must submit a grease 

control equipment plans review application to the City.  

The City will review GCE sizing information received from the submitted Grease Control Inquiry 

Form. The City will decide to approve, or require additional grease interceptor volume, based on 

the type of FSE, the number of fixture units, and additional calculations.   

1. The discharge from the following fixtures shall be plumbed to the Grease Interceptor: all sinks 
(Pre-rinse sink for the dishwasher, 3-compartment, 2-compartment, vegetable prep sink, mop 
sinks, floor sinks, etc), floor drains in food preparation and storage areas, food waste grinders, 
dishwashers, and other kitchen fixtures through which grease may be discharged.   

2. Only one kitchen fixture unit may be connected to an “under the sink”, or “floor” Grease Trap, 
unless the Department approves multiple kitchen fixtures can be attached to the trap.  If 
additional fixture units require GCE, and there is no available area to install an outdoor grease 
interceptor, then a separate grease trap shall be installed for each fixture unit.  Fixture units that 
can be attached to grease traps include: 3 compartment sinks, 2 compartment sinks, and pre-
rinse sinks.  Automatic dishwashers shall not be connected to an under-the-sink grease trap. 

3.   New construction of FSEs shall have separate sanitary (restroom) and kitchen process lines.  The 
kitchen process lines shall be plumbed to appropriately sized GCE. No sanitary wastewater or 
stormwater shall be plumbed to the GCE. 

4.   When an existing building and/or building’s plumbing is being renovated and the facility is a FSE, 
internal plumbing shall be reconstructed to separate sanitary (restroom) flow from kitchen 
process flow.  Sanitary flow and kitchen process discharges shall be approved separately by the 
City and shall discharge from the building separately.  The kitchen process line(s) shall be plumbed 
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to appropriately sized GCE.  Kitchen process lines and sanitary lines may combine prior to entering 
the public sewer; however, the lines cannot be combined until after the GCE. 

5. New Multi-Unit Facilities: 
New multi-unit facility, or new “strip mall” facility, owners shall contact the City prior to conducting 

private plumbing work at the multi-unit facility site.  Multi-unit facility owners, or their designated 

contractor, shall have plans for separate private wastewater lines for kitchen and sanitary wastewater 

for each “individual” unit.  In addition, the plans shall identify “stub-out” locations to accommodate a 

minimum 1,000 gallon grease interceptor for each unit of the multi-unit facility.  New multi-unit 

facility, or new “strip mall” facility owners shall consider suitable physical property space and sewer 

gradient that will be conducive to the installation of an exterior, in-ground GI when determining the 

building location. 

FSEs located in a new multi-unit facility shall have a minimum of a 1,000 gallon grease interceptor 

installed, unless that FSE is identified as a Class 1 facility.  Class 1 FSE facilities are exempt from the 

requirements to install grease interceptors/traps.  Sanitary wastewater, or black water, cannot be 

connected to GCE. 

6. Approval of Grease Control Equipment: All new FSEs and FSEs that have upgraded their facilities 
must contact the Department for final approval of the grease control equipment.  This will include 
onsite inspection of the grease control equipment by the Department, or their authorized 
representative.  In addition to the final inspection, rough-in inspections may be required in some 
cases.  Failure of the FSE to contact the Department to conduct the inspection of the new GCE can 
result in enforcement action. 
 

7. Exemptions from the Requirement to Install GCE: Single service kitchens with no onsite food 
preparation (heat and serve only), and which use only disposable service ware (utensils) will not 
be required to install grease control equipment.  The establishment must complete and submit a 
Grease Control Inquiry Form to the City in order to be considered for an exemption.  

  
8. No automated grease trap devices are allowed to be installed. 

 

9. Variance to Grease Interceptor Installation: At the discretion of the Director, some FSEs may 

receive a variance from the required installation of a grease interceptor. 

 
V. Grease Control Equipment Sizing 

 

1. Minimum acceptable size of grease control equipment for each FSE Classification will be as 
follows: 
 

Class 1: Delis, Ice Cream shops, Beverage Bars, Day Care Facilities (minimum classification) ­ 

20gpm/40 pound Grease Trap (NAICS 722515, 722330). Exception to Class 1 are doughnut shops 

with on premise baking and large coffee shops, which are classified as Class 2 facilities.   

Class 2: Limited­Service Restaurants/ Carry-out / Caterers / Day Care Facilities (maximum 
classification/Full-Service Restaurants (minimum classification)/Buffet Cafeteria Facilities (minimum 
classification) ­ 1,000 gallon Grease Interceptor (NAICS 722513, 722320, 624410). 
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Class 3: Full-Service Restaurants (maximum classification) ­ 1,500 gallon Grease Interceptor 

(NAICS 722511). 
 

Class 4: Buffet and Cafeteria Facilities (maximum classification) ­ 2,000 gallon Grease Interceptor 

(NAICS 722514) 

Class 5: Institutions (Schools, Hospitals, Nursing Homes, Prisons, etc.) ­ 2,000 gallon Grease 

Interceptor (NAICS 611110, 611310, 623110, 623311, 623312, 722310, 813110, 922140) 

A variance to the above minimum sizes may be granted by the Department if proper justification 

is provided.  

2. Grease Interceptor minimum size will be 1,000 gallon capacity, and maximum size will be 2,000 
gallon capacity.  If additional capacity is required, the FSE shall install multiple interceptors in 
series. 

3. Grease interceptors installed in series shall be installed in such a manner to always ensure positive 
flow between the tanks. Therefore, tanks shall be installed so that the inlet invert of each 
successive tank shall be a minimum of 2 inches below the outlet invert of the preceding tank.   

4. Tanks installed in series shall have adaptors or gaskets or flexible transition couplings used as 
piping connections between grease interceptors installed in series constructed of a minimum of 
schedule 40 PVC. 

5. NOTE FOR FOOD GRINDERS and DISHWASHERS: Where food waste grinders and/or automatic 
dishwashers are installed, the GI size shall be increased by 30% of the sizing requirement.  
Automatic dishwashers’ discharge is allowed to not to be connected to the grease interceptor.  
No other kitchen fixture unit may bypass the grease interceptor, only the automatic dishwasher. 

 

VI. Grease Interceptor (GI) Design and Installation 

Piping Design 

1. The inlet and outlet piping shall have 2-way cleanout tees installed. 

2. The inlet piping shall enter the receiving chamber 2 1/2” above the invert of the outlet piping. 

3.   On the inlet pipe, inside the receiving chamber, a sanitary tee of the same size pipe in the vertical 
position with the top unplugged shall be provided as a turndown. To provide air circulation and to 
prevent “air lock”, a pipe (nipple) installed in the top tee shall extend to a minimum of 6” clearance 
from the interceptor ceiling, but not less that the inlet pipe diameter. A pipe installed in the bottom 
of the tee shall extend to a point of 2/3 the depth of the tank. See Figure V.  

4. The outlet piping shall be no smaller than the inlet piping, but in no case smaller than 4” ID. 

5. The outlet piping shall extend to 12” above the floor of the interceptor and shall be made of a non-
collapsible material. The top of the outlet T pipe should be no less than 4” above the static water 
line.  

6. The outlet piping shall contain a tee installed vertically with a pipe (nipple) installed in the top of the 
tee to extend to a minimum of 6” clearance from the interceptor ceiling, but not less that the pipe 
diameter, with the top open. See Figure V. 
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Baffles 

1. The inlet compartment shall be 2/3 of the total liquid capacity with the outlet compartment at 
1/3 liquid capacity of the interceptor. 

2. The grease interceptor shall have a non-flexing (i.e. Concrete, steel, etc.) baffle the full width of the 
interceptor, sealed to the walls and the floor, and extend from the floor to within 6” of the ceiling. 
The baffle shall have an inverted 90-degree sweep fitting at least equal in diameter size to the inlet piping, 
but in no case less than 6” ID. The bottom of the sweep shall be placed in the vertical position in the 
inlet compartment 12” above the floor. The sweep shall rise to the horizontal portion, which shall 
extend through the baffle into the outlet compartment. The baffle wall shall be sealed to the sweep. 
See Figure V.  

Access Openings (Manholes) 

1. Access to grease interceptors shall be provided by a minimum of one manhole per interceptor division 
(baffle chamber) and of 24-inch minimum dimensions terminating 1 inch above finished grade with 
cast iron frame and cover. At minimum a Concrete/Hot Mix Asphalt Pad (as per City Specification) that 
extends at least 3 feet beyond the edge of the excavated area will be required for all grease interceptor 
installations.  One manhole shall be located above the inlet tee hatch and the other manhole shall be 
located above the outlet tee hatch, so as to provide a clear view of both the inlet and outlet T for 
inspection. A minimum of 24” of clear opening above each manhole access shall be maintained to 
facilitate maintenance, cleaning, pumping, and inspections. 

2. Access openings shall be mechanically sealed and gas tight to contain odors and bacteria and to 
exclude vermin and ground water, in a manner that permits regular reuses. 

3. The manholes are to be accessible for inspection.   Manhole covers shall be secure, sturdy and able to 

withstand vehicle traffic and loading. 

Leak Testing 

GIs shall comply with the following: 

Water test - Seal the interceptor, fill with water raised to the flow-line of the outlet fitting, and let stand for 
a minimum of 1 hour. There shall be no visible leakage. Prefabricated concrete gravity grease 
Interceptors shall not be rejected for damp spots due to condensation on the exterior surface. 

 

If the tank(s) fails to meet the testing described above, it shall be repeated with new samples. Test reports 

shall show total number of tanks tested, number passing, number failing, and reason for failure. 

Location 

1. GIs shall be located so as to be readily accessible for cleaning, maintenance, and inspections.  GIs shall be 
located close to the fixture(s) discharging the greasy wastestream.  GIs shall not be installed in “drive-
thru” lanes or a parking area.   

2. GIs shall be installed at a minimum distance of 10 feet from sinks and dishwashers to allow 

adequate cooling of wastewater.  The influent to GIs shall not exceed 140 degrees Fahrenheit (140° 

F).   
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Construction Material 

1. GIs shall be constructed of sound durable materials, not subject to excessive corrosion or decay, and 
shall be water and gas tight. Each GI shall be structurally designed to withstand any anticipated load 
to be placed on the GI (i.e. vehicular traffic in parking or driving areas).  Concrete is the standard 
material approved, however, the Director will consider other materials, such as fiberglass or plastic 
grease interceptors, if a professional engineer provides calculations and evidence that the device will 
meet the requirements and not be a danger to the public or environment.   

Note:  Concrete materials and other grease interceptor materials shall meet the American National 

Standards Institute, Inc. (ANSI) and International Association of Plumbing and Mechanical Officials 

(IAPMO) standards. 

ANSI and IAPMO Concrete Materials Requirements as per IAPMO/ANSI Z1001-2007 document are: 

• Concrete: Material requirements shall comply with the “Materials and Manufacture” section of ASTM 
C 1613 and shall have a minimum compressive strength of 4000 psi (28 MPa) at 28 days of age and shall 
have a maximum water to cementitious ratio (w/c) of 0.45. 

• Sealants: Flexible sealants employed in the manufacture or installation of tanks shall comply with ASTM 
C 990. Rigid (mortar) sealing or grout sealant of tank sections shall not be permitted. 

• Lifting: Lifting devices, embedded or otherwise attached to the tank, shall comply with the requirements 
of ASTM C 890. 

• Synthetic fiber-reinforced concrete tanks: Polypropylene or polyolefin fibers are only permitted as a 
secondary reinforcing material, at the manufacturer’s option, in precast concrete septic tanks. For 
purposes of this standard, secondary reinforcing material is only used to resist temperature and shrinkage 
effects. Only fibers of Type III conforming to the requirements of ASTM C 1116 shall be accepted. 

• Steel fiber-reinforced concrete tanks: Steel fibers are only permitted as a secondary reinforcing 
material, at the manufacturer’s option, in prefabricated septic tanks. For purpose of this standard, 
secondary reinforcing material is only used to resist temperature and shrinkage effects. Steel fibers shall 
meet the requirements of ASTM A 820. 

• Fiberglass-reinforced polyester. Fiberglass reinforced polyester prefabricated gravity grease 
interceptors shall comply with the requirements for fiberglass – reinforced polyester septic tanks in 
paragraph 4.2 of IAPMO/ANSI Z1000. 

• Gaskets: Gaskets shall be of a resilient material, resistant to attack by acids or alkalies that may be 
present in soils or sewage. The manufacturer shall specify the appropriate ASTM standards that the 
gasket material meets and the acids or alkalies that the material is resistant to. 

• Polyethylene: Polyethylene prefabricated gravity grease interceptors shall comply with the 
requirements for polyethylene septic tanks in paragraph 4.3 of IAPMO/ANSI Z1000. 

• Coated steel: Interior steel tank walls shall be coated with material complying with the requirements    

       of UL 58 and UL 1746 and manufactured per the requirements of the Steel Tank Institute (STI). 

 

Marking and Identification 

1. Prefabricated gravity grease interceptors shall be permanently and legibly marked with the following: 

• Manufacturer's name or trademark, or both 

• Model number 
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• Capacity 

• Month and year of manufacture 

• Load limits and maximum recommended depth of earth cover in feet; and Inlet and outlet. 

2. Marking shall appear on a plate that has been permanently attached, molded, cast, or wet set onto the 
interceptor, located either on the left hand side of the inlet or on top of the interceptor near the 
inlet. Permanent markings shall be adequately protected from corrosion so as to remain permanent and 
readable over the life of the interceptor. 

3. Each interceptor shall be accompanied by manufacturer’s installation instructions. 

 

 Substandard GCE: 

In the event an existing FSE’s GCE is deemed by the Director to be either undersized or substandard in 

design, the FSE owner(s) will be notified in writing by a Representative from the Department of Utilities 

of the deficiencies and required improvements and given a compliance deadline not to exceed six (6) 

months to comply. 
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VII. Grease Interceptor Cleaning/Maintenance Requirements: 

1. Grease interceptors must be pumped-in-full when the total accumulations of surface FOG (including 
floating solids) and settled solids reaches twenty-five percent (25%) of the grease interceptor’s overall 
liquid depth. This criterion is referred to as the “25 Percent Rule”. At no time, shall the cleaning 
frequency of the grease interceptor exceed 90 days, unless approved by the Director.  Some existing 
FSEs in Class 2 through 5 will need to consider a 30-day pumping frequency or a 60-day pumping 
frequency to meet the 25 Percent Rule requirement.  Food Service Establishments shall utilize 
Department approved grease waste hauler companies for pumping/cleaning grease interceptors. 

 

2. Partial pump of interceptor contents or on-site pump & treatment of interceptor contents will not 
be allowed due to reintroduction of fats, oils and grease to the interceptor and pursuant to the Code 

Federal Regulation 40 CFR403.5(b)(8), which states “Specific prohibitions. In addition, the 

following pollutants shall not be introduced into a POTW: Any trucked or hauled pollutants, except at 

discharge points designated by the POTW”. 

3. All FSEs in the Portland jurisdiction must have a certified grease waste hauler or plumber 
complete a grease interceptor certification annually.  The grease interceptor certification must be 
signed by the FSE owner or authorized representative.  If a grease interceptor certification fails, 
then the FSE owner or authorized representative must provide a corrective action response to the 
Director.  The corrective action response will identify the reason for the failure, what corrective 
action will be taken to correct the problem, and the date the corrective action will be completed. 

4. Special pumping frequency approval may be granted by the Director, on a case-by-case basis, for 
unusual circumstances. 

5. Grease interceptor effluent-T will be inspected during cleaning and maintenance and the condition 
noted by the grease waste hauler’s company or individual conducting the maintenance. Effluent-T’s 
that are loose, defective, or not attached must be repaired or replaced immediately. 

VIII. Grease Trap Requirements:  

1.    Grease traps must have the Plumbing Drainage Institute certification.  The minimum acceptable size is 
rated at 20 gallons per minute / 40 pounds capacity.  All grease traps shall be installed as per 
manufacturer’s specifications, which include the flow restrictor and venting prior to the discharge 
entering the grease trap. 

2. All grease traps shall have flow restrictor and vent pipe installed.  

3. No dishwasher shall be connected to an under-the-sink grease trap or floor grease trap.  
Dishwashers will cause hydraulic overload of the grease trap. 

4. Grease Traps shall be cleaned of complete fats, oils, and grease and food solids at a minimum of 
every two (2) weeks, unless more or less cleaning frequency is authorized by the Director. If the 
FOG and food solids content of the grease trap are greater than 25% of the water depth 
capacity of the grease trap, then the grease trap shall be cleaned every week, or as frequently as 
needed to prevent 25% of capacity being occupied with FOG and food solids. 

5. FSEs in the Portland jurisdiction shall have a certified grease waste hauler or plumber complete 
a grease trap certification annually.  The grease trap certification shall be signed by the FSE owner 
or authorized representative.  If a grease trap certification fails, then the FSE owner or authorized 
representative shall provide a corrective action response to the Director.  The corrective action 
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response shall identify the reason for the failure, what corrective action will be taken to correct 
the problem, and the date the corrective action will be completed. 

6. Grease Traps must be non-corrodible if recessed. 

7. No automatic drip or feed system additives are allowed prior to entering the grease trap. 

8. During cleaning of the grease trap, the flow restrictor shall be checked to ensure it is attached and 
operational. 

9. Grease Trap waste shall be sealed or placed in a container to prevent leachate from leaking, and 
then properly disposed.  Grease Trap waste should not be disposed in any yellow grease recycle 
container. 

10. Grease Trap waste shall not be mixed with yellow grease in the grease recycle container. 

 

IX. Grease Control Equipment Certification Requirement 

All establishments with grease control equipment must have their grease interceptor or 

grease trap inspected and certified annually.  Certification can only be performed by a certified 

inspector approved by the City (i.e. certified grease waste hauler, certified plumber, certified 

engineer or contractor) that has attended and passed a Department or Metro Water Services’ 

Grease Control Equipment (Grease Interceptor/ Grease Trap) Certification course or online course 

and is current.  Also, some FSE managers or owners that have a grease trap installed at their FSE may 

be certified.  Completed certification forms {Grease Interceptor Certification (Form A) or Grease Trap 

Certification (Form B)} must be completed and signed by the “certified” grease waste hauler or 

plumber, as well as the FSE owner or authorized representative, and submitted to the Department.  

Portland WWTP 
Attn: FOG Program 
100 South Russell Street 
Portland, TN 37148 

Failure of a Grease Interceptor Certification or Grease Trap Certification: 

The FSE owner or authorized representative is responsible for including detailed “Corrective Action 

Response” information on the Grease Interceptor Certification form, or the Grease Trap 

Certification form that is submitted to the Department.  If necessary, additional pages may be 

attached to the certification form.  At a minimum, the “Corrective Action Response” information 

must include the reason for the failed certification, what corrective action will be taken to address 

the failure, and the date the corrective action will be completed. 

X. Approved Grease Waste Hauler Program 

To ensure proper maintenance of grease control equipment and proper disposal of the FOG waste, 

the Department will maintain an “Approved Grease Waste Haulers List”. Criteria for the grease 

waste hauler to be placed on the “Approved Grease Waste Haulers List” include, but are not limited 

to, the following: 

• Signature of the grease waste hauler company’s authorized representative and submittal to the 

Department of a completed “City of Portland Approved Grease Waste Hauler Agreement Form”. 
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o The grease waste hauler agreement will include grease waste hauler reporting requirements 

to the Department, making records available to Department personnel, or their authorized 

representative, for audit. Failure to meet any of the grease waste hauler agreement will 

result in removal of the grease waste hauler from the “Approved Grease Waste Haulers 

List”, and/or enforcement action. 

o The grease waste hauler employees that will be completing the food service establishment 

grease control equipment certification forms must attend a Department Grease Control 

Equipment Certification Class or online class, and pass the GCE class test; or the Department 

will allow grease waste hauler employees to provide proof of passing (certification card copy 

or online class certificate) a GCE certification class at Metro Water Services, Nashville, TN. 

 

XI. Accidental Discharge Prevention and Best Management Practices: 

FSEs shall provide such facilities and institute such procedures as are reasonably necessary to prevent 

or minimize the potential for accidental discharge of fats, oils, and grease into the sewage collection 

system.  FSEs shall implement Best Management Practices to prevent the discharge of fats, oils and 

grease to the sanitary sewer system.  Examples of BMPs include:   

1. Recycle waste cooking oil; dispose in Grease Recycle Bin or Container.  Do     NOT pour any grease 
into sinks, floor drains or mop sinks. 

 

2. Post “NO GREASE” signs above all kitchen sinks to remind employees. 
 

3. “Dry Wipe” and scrape into a trash container as much food particles and grease residue from pots, 
pans, and plates as possible. 

 

4. Use Strainers in sink drains and floor drains to prevent large food particles and containers from 
going into the sewer line. 

 

5. If an oil or grease spill occurs, clean up using “dry” oil absorbent material or use ice to make grease 
solidify.  Scoop up and dispose into a trash container.  Do NOT wash oil or grease into drains. 

 

6. Dispose of food items in the trash.  Food grinder use is discouraged due to build up of solids in the 
GCE which causes decreased efficiency and need to increase pumping frequency of the GCE. 

 

7. Educate and train all employees on grease control and preventing sewer pipe clogs and sewer 
overflows. 

XII. Right of Entry – Inspection and Monitoring 

The Director shall have the right to enter the premises of FSEs to determine whether the 

FSE is complying with the requirements of this policy and/or the City of Portland Sewer Use 

Ordinance.  FSEs shall allow City personnel or their representative, upon presentation of 

proper credentials, full access to all parts if the premises for the purpose of inspection, 

monitoring, and/or records examination.   
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The Director may require that the FSE install monitoring or additional pretreatment 

equipment deemed necessary for compliance with this policy and/or the Portland Sewer 

Use Ordinance.   

XIII.   “Additives” Prohibition for use as Grease Management and Control:  
1. If the Director identifies an FSE that is using “additives” and is contributing FOG to the Portland 

sewer system, or has caused any interference to the sewer system, the FSE shall immediately 
stop use of the “additive”. 

2. At no time shall additives be used just prior to under the sink traps or floor grease traps. 

3. The use of additives is prohibited with the following exceptions: 

a. Additives may be used to clean the FSE drain lines but only in such quantities that it will 
not cause fats, oils and grease to be discharged from the grease control equipment to the sewer 
system or cause temporary breakdown of FOG that will later re-congeal in the downstream 
sewer system. 

b. If the product used can be proven to contain 100% bacteria, with no other additives. Approval 
of the use of the product must come from the Director, and the FSE must submit a full 
disclosure Material Safety Data Sheet and certified sample results from the manufacturer of 
the product. 

4. The use of approved additives shall in no way be considered as a substitution to the 
maintenance procedures required per this policy. 

XIV. Permits and Fees 

The Department may charge inspection, monitoring, assessment, impact, and permit fees to the 

food service establishments to get reimbursement for the FOG program costs. 

The Department may issue individual permits or general permits to food service establishments. 

All new FSEs shall complete the Department’s FSE Grease Application and submit the form to the 

Department, which will serve as the FSE’s permit application.  The Departments’ FOG inspection 

form will serve as the permit application for existing FSEs.  Individual permits or general permits 

may be issued for a period or duration of up to 5 years.  

XV.    Enforcement Actions 
Enforcement action may result against a FSE for instances that include, but are not limited to, failure 

to clean or pump grease control equipment, failure to maintain grease control equipment including 

inspection and installation of properly functioning effluent-T and baffles on the grease interceptor, failure 

to install proper grease control equipment, failure to control FOG discharge from the FSE, contributing 

to a sewer line blockage or obstruction, contributing to a Sanitary Sewer Overflow event, allowing 

inflow/infiltration of stormwater from the FSE via the GCE to the sanitary sewer system and use of 

additives in such quantities so that FOG is pushed downstream of the FSE.  Enforcement action will 

include Noncompliance Notifications, Notices of Violation (NOV), and Citations for Municipal 

Ordinance Violations issued to the FSE.  

Noncompliance Notifications may be issued by the City, or the City’s designated representative, to 

the FSE and will normally allow the FSE 30 days for a response to the City of corrective action taken 
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to resolve the noncompliance issue.  A Notice of Violation may be sent by the City to the FSE in 

instances where the FSE has not responded to a Noncompliance Notification or when the FSE has 

caused significant problems to the sewer system.  At the City’s discretions, enforcement action may 

include termination of the customer’s water service or a Citation for Municipal Ordinance Violation.  

A “significant problem” may include, but is not limited to, causing a sanitary sewer overflow event, 

causing sewer obstruction/blockage, or causing corrosion or other damage to the sewer system.   

Penalties will be issued as per the City of Portland FSE and Grease Waste Hauler Enforcement 
Response Guide and Sewer Use Ordinance. 
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ENFORCEMENT RESPONSE GUIDE FOR FOOD SERVICE ESTABLISHMENTS  

AND GREASE WASTE HAULERS 

 

 

 

Authorization Date: ________________ 

 

 

 

This Enforcement Response Guide (ERG) for Food Service Establishments (FSEs) and Grease Waste Haulers 

(GWHs) was developed to ensure consistent enforcement response to all FSEs and GWH companies that 

operate in the City of Portland (City) jurisdiction.  This ERG includes responses to fats, oils, and grease (FOG) 

related violations of the City of Portland Sewer Use Ordinance. 
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I. Significant Noncompliance for FSEs and GWHs 
 

a. The City has defined “significant noncompliance for food service establishments” as violations 

that meet one or more of the following criteria: 

i. Continued obstruction of the City sewer system that results in the City having to clean the 

sewer line segment four (4) or more times in a twelve (12) month period. 

ii. Causing or contributing to a second sanitary sewer overflow event or sewer line obstruction 

that causes a sewer back-up.  The “second” event is based on any previous sanitary sewer 

overflow that occurred within 2 years of the first event.  

iii. No response, or inadequate response, to two (2) Notices of Violation received within a 

twelve (12) month period, or no response to a total of four (4) notifications in the form of a 

Noncompliance Notification or Notice of Violation received in a twelve (12) month period. 

iv. Falsification of records, manifests, or other documents required under the City of Portland 

Sewer Use Ordinance. 

v. Any other violations of a pretreatment effluent limit, or City Sewer Use Ordinance 

prohibition that the City determines has caused, alone or in combination with other 

discharges interference or pass through at the City wastewater collection system or 

wastewater treatment plant 

 

b. The City has defined “significant noncompliance for grease waste haulers” as violations that meet 

one or more of the following criteria: 

i. Illegal dumping of grease waste, septic waste, portable toilet waste or other 

industrial/commercial waste into the City of Portland sanitary sewer system, stormwater 

system, or any Portland area stream or tributary. 

ii. Chronic falsification of records, manifests, certifications, reports, disposal location, or other 

documents.  “Chronic” is repeated incidents of falsification, or demonstration of intent to 

falsify information. 

iii. No response, or inadequate response, to two (2) City of Portland notices (e.g. warning letter, 

noncompliance notification, notice of violation) received within a twelve (12) month period 

to correct any deficiency or error identified by the City of Portland. 

iv. Any other violation or group of violations that the City of Portland determines will adversely 

affect the operation or implementation of the local pretreatment program, FOG program, or 

wastewater treatment plant and sewer collection system. 

 

II. Enforcement Actions 
 

Generally, an isolated instance of noncompliance or Category 1 violation can be met with a 

Warning Letter or Noncompliance Notification.  Any Category 2 to Category 4 violations should 

be responded to with an enforceable order that requires a return to compliance by a specific 

deadline.  Enforcement actions may include the following: 

 

Warning Letter or Verbal Warning 

Generally issued by an Environmental Compliance Inspector for a sporadic, non-chronic, or 

unintentional deficiency or error in reporting, procedures, or protocol required by the City Sewer 

Use Ordinance or Approved GWH Agreement. 

 

Noncompliance Notification (NCN) 

Generally issued by an Environmental Compliance Inspector for Category 1 violations.  A NCN 

informs the user that an action is required of the user within a specified timeframe designated by 

the City, or their designee, to correct the noncompliance on its own initiative or the noncompliance 
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will require the City to escalate enforcement action against the user. The NCN documents the 

initial attempts of the City to resolve the noncompliance.  A required response to a NCN is 

normally thirty (30) days. 

 

Notice of Violation (NOV) 

Generally issued by the FOG Program Coordinator or Utilities Director, the Notice of Violation 

(NOV) is an official communication from the City to the noncompliant user that informs the user 

that a violation of the City Sewer Use Ordinance or the City of Portland Approved GWH 

Agreement has occurred.  The NOV is issued when there is no response to a NCN, minor violation 

(non-chronic, not repeated) of the Portland Approved GWH Agreement, a reporting error or 

omission, or failure to provide the monthly report after an initial warning.  The NOV includes a 

specific due date for a written response of corrective action that will be taken.  A NOV does not 

contain assessment of penalties or cost recovery.  Authenticated copies of NOVs may serve as 

evidence in judicial proceedings. 

 

Consent Orders (CO) 

The City Utilities Director may enter Consent Orders, assurances of compliance, or other similar 

documents establishing an agreement with any User responsible for noncompliance. Such 

documents shall include specific action to be taken by the User to correct the noncompliance within 

a time period specified by the document.  Such documents shall have the same force and effect as 

the administrative orders issued pursuant to this Chapter and shall be judicially enforceable. 

 

Show Cause Hearing (SCH) 

 The City Utilities Director may order a User which has violated, or continues to violate, any 

provision of this Chapter, an individual wastewater discharge permit, or order issued hereunder, or 

any other Pretreatment Standard or Requirement, to appear before the City Utilities Director and 

show cause why the proposed enforcement action should not be taken.  Notice shall be served on 

the User specifying the time and place for the meeting, the proposed enforcement action, the reasons 

for such action, and a request that the User show cause why the proposed enforcement action should 

not be taken.  The notice of the meeting shall be served personally or by registered or certified mail 

(return receipt requested) at least thirty (30) days prior to the hearing.  Such notice may be served 

on any Authorized Representative of the User as defined in this Chapter.  A show cause hearing shall 

not be a bar against, or prerequisite for, taking any other action against the User. 

 

Compliance Orders (CompOrd) 

When the City Utilities Director finds that a User has violated, or continues to violate, any provision 

of this Chapter, an individual wastewater discharge permit, or order issued hereunder, or any other 

Pretreatment Standard or Requirement, the City Utilities Director may issue an order to the User 

responsible for the discharge directing that the User come into compliance within a specified time.  

If the User does not come into compliance within the time provided, sewer service may be 

discontinued unless adequate treatment facilities, devices, or other related appurtenances are 

installed and properly operated.  Compliance orders also may contain other requirements to address 

the noncompliance, including additional self-monitoring and management practices designed to 

minimize the amount of pollutants discharged to the POTW.  A compliance order may not extend 

the deadline for compliance established for a Pretreatment Standard or Requirement, nor does a 

compliance order relieve the User of liability for any violation, including any continuing violation.  

Issuance of a compliance order shall not be a bar against, or a prerequisite for, taking any other 

action against the User. 
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Cease and Desist Orders (C&D) 

When the City Utilities Director finds that a User has violated, or continues to violate, any 

provision of this Chapter, an individual wastewater discharge permit, or order issued hereunder, or 

any other Pretreatment Standard or Requirement, or that the User’s past violations are likely to 

recur, the City Utilities Director may issue an order to the User directing it to cease and desist all 

such violations. 

 

Administrative Penalties (AP) 

When the City Utilities Director finds that a User has violated, or continues to violate, any 

provision of this Chapter, an individual wastewater discharge permit, or order issued hereunder, or 

any other Pretreatment Standard or Requirement, the City Utilities Director may fine such User in 

an amount not to exceed ten thousand dollars ($10,000), or the maximum fine allowed under the 

State of Tennessee law, whichever is greater at the time of violation.  Such penalties shall be 

assessed on a per-violation, per-day basis.  In the case of monthly or other long-term average 

discharge limits, penalties shall be assessed for each day during the period of violation.  Refer to 

City Sewer Use Ordinance for Administrative Penalties unpaid charges or penalties, and users 

desiring to dispute such penalties protocols. 

 

Termination of Service (ToS) 

In addition to the other provisions of this Chapter, any User who violates the following conditions 

is subject to discharge termination: 

1. Violation of City Sewer Use Ordinance, or wastewater discharge permit conditions; 

2. Failure to accurately report the wastewater constituents and characteristics of its discharge; 

3. Failure to report significant changes in operations or wastewater volume, constituents, and 

characteristics prior to discharge; 

4. Refusal of reasonable access to the User’s premises for the purpose of inspection, 

monitoring, or sampling; or 

 

Civil Penalties (CP) 

1. A User who has violated, or continues to violate, any provision of this Chapter, an individual 

wastewater discharge permit, or order issued hereunder, or any other Pretreatment Standard 

or Requirement shall be liable to the City for a maximum civil penalty of ten thousand dollars 

($10,000) or the maximum fine allowed under State of Tennessee law, whichever is greater 

at the time of violation, but not less than $1,000 per violation, per day.  In the case of a 

monthly or other long-term average discharge limit, penalties shall accrue for each day 

during the period of the violation. 

2. The City Utilities Director may recover reasonable attorneys’ fees, court costs, and other 

expenses associated with enforcement activities, including sampling and monitoring 

expenses, and the cost of any actual damages incurred by the City. 

3. In determining the amount of civil liability, the Court shall take into account all relevant 

circumstances, including, but not limited to, the extent of harm caused by the violation, the 

magnitude and duration of the violation, any economic benefit gained through the User’s 

violation, corrective actions by the User, the compliance history of the User, and any other 

factor as justice requires. 

4. Filing a suit for civil penalties shall not be a bar against, or a prerequisite for, taking any 

other action against a User. 

 

Criminal Prosecution (CrimPro) 

1. A User who willfully or negligently violates any provision of this Chapter, an individual 

wastewater discharge permit, or order issued hereunder, or any other Pretreatment Standard 
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or Requirement shall, upon conviction, be guilty of a misdemeanor, punishable by a fine of 

not more than ten thousand dollars ($10,000) or the maximum fine allowed under State of 

Tennessee law, whichever is greater at the time of violation, per violation, per day, or 

imprisonment, or both. 

2. A User who willfully or negligently introduces any substance into the POTW which causes 

personal injury or property damage shall, upon conviction, be guilty of a misdemeanor and 

be subject to a monetary penalty, or be subject to imprisonment, or both.  This penalty shall 

be in addition to any other cause of action for personal injury or property damage available 

under State law. 

3. A User who knowingly makes any false statements, representations, or certifications in any 

application, record, report, plan, or other documentation filed, or required to be maintained, 

pursuant to this Chapter, individual wastewater discharge permit, or order issued hereunder, 

or who falsifies, tampers with, or knowingly renders inaccurate any monitoring device or 

method required under this Chapter shall, upon conviction, be punished by a fine of not more 

than ten thousand dollars ($10,000) or the maximum fine allowed under State of Tennessee 

law, whichever is greater at the time of violation, per violation, per day, or imprisonment, or 

both. 

4. In the event of a second conviction, a User shall be punished by a fine of not more than ten 

thousand dollars ($10,000) or the maximum fine allowed under State of Tennessee law, 

whichever is greater at the time of violation, per violation, per day, or imprisonment, or both. 

 

III. Penalty Assessment 

The City has categorized the various types of violations, and assigned a penalty range to each 

category.  Penalty categories are determined by using the Enforcement Response Table (attached).  

All penalty assessments MUST be approved and signed by the Utilities Director or his designee.  

Penalty amounts are considered to be an economic deterrent to the illegal activity.  Penalty ranges 

have been designed to recover any economic benefit gained by the violator through noncompliance.  

CATEGORY 0 = NO PENALTY 

CATEGORY 1 = $1.00 to $500.00 

CATEGORY 2 = $1.00 to $1,000.00 

CATEGORY 3 = $1.00 to $10,000.00 

CATEGORY 4 = DIRECT LEGAL ACTION - Any penalties and/or costs to be assessed at the 

maximum penalty allowable by applicable law and included as part of the legal action. 
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IV. Food Service Establishment and Grease Waste Hauler Enforcement Response Guide 

Table 

 

Abbreviations for the FSE and GWH Enforcement Response Guide Table: 

AP: Administrative Penalties 

CP: Civil Penalties 

CO: Consent Order  

CompOrd: Compliance Order 

CrimPro:  Criminal Prosecution 

FOG: Fats, Oils and Grease  

FSE: Food Service Establishment  

GCE: Grease Control Equipment  

GWH: Grease Waste Hauler 

NCN: Noncompliance Notification 

NOV: Notice of Violation 

SCH: Show Cause Hearing 

SNC: Significant Noncompliance 

SPS: Sewage Pumping Station  

SSO: Sanitary Sewer Overflow 

WWTP: Wastewater Treatment Plant     

        

FOOD SERVICE ESTABLISHMENT ENFORCEMENT RESPONSE GUIDE TABLE 

 

1. FOG Discharge to Sewer – Facility contributing FOG to downstream sewer, SPS, or WWTP.  Classify 

degree of impact for appropriate response. 

Incident Category 

Level 

Action Taken 

A. Slight FOG impact (slight coating of FOG in POTW, ~ 

5 to 15% of pipe with FOG impact) 
0 

Verbal Notification during inspection 

B. Moderate FOG impact (~ 20% to 33% of pipe with 

FOG impact )– 1st Occurrence 
1 

Issue NCN – 30 day response time 

    Moderate FOG impact (~ 20% to 33% of pipe   

    with FOG impact )– 2nd Occurrence 
2 

Issue NOV – 30 day response time 

    Moderate FOG impact (~ 20% to 33% of pipe  

    with FOG impact )– 3rd Occurrence 
3 

Meeting with FSE, Issue CompOrd. 

C. Heavy  FOG impact (~ 33% or more of pipe with 

FOG impact, causing obstruction)– 1st Occurrence 
2 

Issue NCN – 30 day response time 

Heavy FOG impact (~ 33% or more of pipe  

with FOG impact, causing obstruction )– 2nd  

Occurrence 
3 

Issue NOV, reimburse sewer cleaning 

costs to City. 

Heavy FOG impact (~ 33% or more of pipe  

with FOG impact, causing obstruction )– 3rd  

Occurrence 
3 

Meeting with FSE, SCH, reimburse 

sewer cleaning costs to City and penalty 

of $250. Escalation in penalty if 

continued occurrences. 

D. Heavy FOG impact (facility’s discharge caused a 

SSO event or back-up into City customers property 

or business.) 
3,4 

Issue SCH or CO, AP - reimburse cleaning 

costs to City, penalty may be assessed, can 

require FSE to re-submit grease inquiry 

information to City for GCE review 
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2. Grease Control Equipment Components and Maintenance Noncompliance 
 

Incident Category 

Level 

Action Taken 

A. Grease Interceptor structural failure (baffle wall 

collapsed, walls deteriorated, tank leaking, 

infiltration/inflow in tank. – Initial Notification 
1 

Issue NCN – 30 day response time, if tank 

leaking notify Health Dept and TDEC  

Grease Interceptor structural failure (baffle wall 

collapsed, walls deteriorated, tank leaking, 

infiltration/inflow in tank. – 2nd Notification, failure to 

comply with NCN.  

2 

Issue NOV – 30 day response time 

    Grease Interceptor structural failure (baffle wall 

collapsed, walls deteriorated, tank leaking, 

infiltration/inflow in tank. – 3rd Notification, failure 

to comply with NOV. 

3 

Issue SCH, meeting with FSE, AP - daily 

penalty may be assessed. 

B. Failure to Install Grease Control Equipment – Initial 

Notification 
1 

Issue NCN – 30 day response time 

Failure to Install Grease Control Equipment – 2nd  

Notification, failure to comply with NCN. 
2 

Issue NOV – 30 day response time 

Failure to Install Grease Control Equipment – 3rd 

Notification, failure to comply with NOV. 
3 

Issue SCH, meeting with FSE, AP -daily 

penalty may be assessed. 

C. Failure to submit a completed grease interceptor or 

grease trap certification; or failure to respond or correct a 

failed grease interceptor or grease trap certification 

deficiency – 1st Occurrence or Notice 

1 

Issue NCN – 30 day response time 

Failure to submit a completed grease interceptor or 

grease trap certification; or failure to respond or correct a 

failed grease interceptor or grease trap certification 

deficiency – 2nd Occurrence or Notice, no adequate 

response to NCN. 

2 

Issue NOV – 30 day response time 

Failure to submit a completed grease interceptor or 

grease trap certification; or failure to respond or correct a 

failed grease interceptor or grease trap certification 

deficiency – 3rd Occurrence or Notice, no adequate 

response to NOV. 

3 

Issue CompOrd, meeting with FSE, AP - 

daily penalty may be assessed. 

D. Grease Control Equipment not maintained (pumped or 

cleaned); (Interceptor has > 25% FOG and solids, or > 

90 days pump frequency; Trap cleaned > monthly).  

1 incident within 24 month period. 

1 

Issue NCN – 30 day response time 

Grease Control Equipment not maintained (pumped or 

cleaned); (Interceptor has > 25% FOG and solids, or > 

90 days pump frequency; Trap cleaned > monthly).  

2 incidents within 24 month period, or no response to 

NCN. 

2 

Issue NOV – 30 day response time 

Grease Control Equipment not maintained (pumped or 

cleaned); (Interceptor has > 25% FOG and solids, or > 

90 days pump frequency; Trap cleaned > monthly).  

3 incidents within 24 month period, or no response to 

NOV. 

3 

Issue CO – 30 day response time, AP - 

penalty may be assessed 

Grease Control Equipment not maintained (pumped or 

cleaned); (Interceptor has > 25% FOG and solids, or > 

90 days pump frequency; Trap cleaned > monthly).  
3 

Issue SCH, meeting with FSE.  Penalty may 

be assessed. 
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4 incidents within 24 month period, or no response to 

AO 

E. Need to repair or install proper components on the 

grease interceptor or grease trap 
0 

Issue NCN – 30 day response time 

Failure to repair or install proper components on the 

grease interceptor or grease trap, no response to NCN. 
1 

Issue NOV – 30 day response time 

Failure to repair or install proper components on the 

grease interceptor or grease trap, no response to NOV. 
2 

Issue CompOrd– 30 day response time, 

penalty may be assessed. 

Failure to repair or install proper components on the 

grease interceptor or grease trap, no response toAO. 
3 

Issue SCH, meeting with FSE.  Penalty may 

be assessed. 

 

3. Recordkeeping and Reporting Violations 

Incident Category 

Level 

Action Taken 

A. No records of grease control equipment cleaning or 

maintenance at facility, or unable to locate records.  

1 incident within 24 month period 
0 

Verbal Warning during inspection  

No records of grease control equipment cleaning or 

maintenance at facility, unable to locate records.  

2 incidents within 24 month period 

1 
Issue NCN – 30 day response time 

No records of grease control equipment cleaning or 

maintenance at facility, unable to locate records.  

     3 incidents within 24 month period, failure to 

comply with NCN. 

2 

Issue NOV – 30 day response time  

No records of grease control equipment cleaning or 

maintenance at facility, unable to locate records.  

4 incidents within 24 month period, failure to 

comply with NOV. 

3 

Issue CO, meeting with facility.  If facility 

continues to be in noncompliance, penalty 

may be assessed. 

B. Falsification of Records or Manifests 
3,4 

CO and Administrative Penalties, Significant 

Noncompliance 

C. Failure of new facility, or an existing facility that 

upgrades their facility to notify City, or submit  

Grease Control Equipment Inquiry information. 
0 

Verbal notification, letter of warning and 

require GCE Inquiry information. Escalate 

enforcement if no response. 

D. Failure to respond or report regarding any enforcement 

action fromNOV or other  has been issued. 
3 

Escalate enforcement actions. Range: CO to 

SCH/Administrative Penalties 

 

4. Other Noncompliance 

Incident Categor

y Level 

Action Taken 

A. Failure to allow access for inspectors to adequately 

conduct GWH audit, inspect FSE and/or assess GCE 
3 

Meeting with FSE, CO if necessary 

B. Improper FOG waste disposal (evidence of intent, 

dumping to sanitary sewer, stormwater system, or 

FSE grease control equipment) 
3,4 

CO, CompOrd, administrative penalty, 

reimbursement of costs, legal action may be 

used. 

C. Facility using additives or chemicals that emulsify or 

otherwise cause FOG to be discharged to City sewer 

– initial notification 

1 
Issued NCN – 30 day response time 

Facility using additives or chemicals that emulsify or 

otherwise cause FOG to be discharged to City sewer 

– Next notification, no response to NCN. 
3 

NOV, penalty may be assessed. Escalated 

enforcement action if necessary 

D. Safety hazard  at grease control equipment area (i.e. 2 Verbal warning during inspection, document on 
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missing manhole cover, manhole cover damaged or 

not made of material of suitable strength, danger to 

public) 

inspection form. Notify Health and Codes Dept. 

E. Facility in violation of numerical FOG limit- FOG 

concentration in excess of limit but less than 2 

times the limit 
1 

Issue NCN – 30 day response time 

Facility in violation of numerical FOG limit- FOG 

concentration > 2 times the limit 
2 

Issue NOV – 30 day response time 

Facility in violation of numerical FOG limit- 

continued sample results of FOG concentration > 

2 times the limit. 
3 

Issue CO, meeting with FSE.  Continued 

violations-SCH and AP - penalties 

 

GREASE WASTE HAULER ENFORCEMENT RESPONSE GUIDE TABLE 

 

1. GWH Reporting and Recordkeeping Violations 

 
Incident Category 

Level 

Action Taken 

F. Failure to submit monthly reports or other required reports on time; 

isolated incident. 
0 

Warning Letter, or Email w/ 

acknowledgement 

G. Failure to submit monthly reports or other required reports on time; 3 

times during 12 month period, or 2 consecutive months 
2 

NOV w/ required response to 

correct.   

H. Failure to submit monthly reports or other required reports on time; 

Chronic failure to submit on time, not corrected after Warning Letter 

and NOV. 
3 

CO w/ removal from Approved 

GWH list for period of 1 year 

I. No records or manifest for FSE GCE pumping or disposal information; 

isolated incident, filing or administrative error 
1 

NCN 

J. No records or manifest for FSE GCE pumping or disposal information; 

4 or more records/manifests in 12 month period. 
2 

NOV   

K. No records or manifest for FSE GCE pumping or disposal information; 

8 or more records/manifests in 12 month period. Chronic issue, 

evidence of ongoing inadequate record keeping 
3 

CO w/ removal from Approved 

GWH list for period of 2 years. 

(SNC) 

L. Falsification of FSE GCE certification, pumping (including reported 

pumping volume), or disposal records; isolated incident. 
2 

NOV 

M. Falsification of FSE GCE certification, pumping (including reported 

pumping volume), or disposal records, including evidence of partial 

pumping of GCE; Chronic, several incidents with intent. 
3 

CO w/ removal from Approved 

GWH list for period of 2 years. 

(SNC) 

N. Failure to properly complete, or inadequate information on a FSE GCE 

certification, pumping record or manifest; isolated incident. 
0 

Warning Letter, or Email w/ 

acknowledgement 

O. Failure to properly complete, or inadequate information on a FSE GCE 

certification, pumping record or manifest; 4 or more records in 12 

month period. 
2 

NOV 

P. Failure to properly complete, or inadequate information on a FSE GCE 

certification, pumping record or manifest; Chronic issue, several 

incidents, continuing not corrected. 
3 

CO w/ removal from Approved 

GWH list for period of 1 year. 
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2. Waste Disposal Violations 

 
Incident Category 

Level 

Action Taken  

A. Improper hauled waste disposal, dumping/discharge into sanitary 

sewer at a non-designated disposal location, or indirectly 

dumping/discharge to a FSE GCE. 

4 

CO, or CompOrd w/ $10,000 

penalty plus sewer cleanup costs, 

including additional costs for 

any SPS or WWTP equipment or 

other impacts, and if necessary 

any SSO associated costs; 

removal from Approved GWH 

list for period of 2 years; other 

legal action. 

B. Improper hauled waste disposal, dumping/discharge into stormwater 

sewer, tributary, ditch, or other non-designated disposal location. 

4 

CO w/ penalty plus City cleanup 

costs, State or EPA penalties; 

removal from Approved GWH 

list for period of 2 years; other 

legal action. 

 

 

3. Other Noncompliance 

 
Incident Category 

Level 

Action Taken  

A. Failure to allow City of Portland inspectors, or their authorized 

representative to adequately audit and inspect the GWH facility or 

files; or refusal to allow access or provide files; or undue delay in 

responding to information requested during an audit.  

3 

CO w/ escalation of actions as 

necessary. 

B. Any other violation of the City Sewer Use Ordinance, or 40 Code of 

Federal Regulations 403 and applicable pretreatment 

standards/regulations 
2, 3 

Assess as per Industrial User 

Enforcement Response Guide 
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Page 1 of 1  Ordinance No. 25-04 

ORDINANCE 
 

City of Portland, Tennessee  
 

No. 25 - 04 
 

First Reading  
 
AN ORDINANCE TO AMEND SECTION 205 OF TITLE 18 OF THE CITY OF 
PORTLAND’S MUNICIPAL CODE WITH THE FOLLOWING LANGUAGE 
REFERENCING THE GREASE INTERCEPTOR REQUIREMENTS 
 
WHEREAS, this ordinance amends Sections 18-205 of the City of Portland’s Municipal Code 
and deletes all current language listed in Section 18-205 and replaces with the following: 
 

18-205. (3) All new and existing food service establishments, including restaurants, 
cafeterias, hotels, hospitals, quick stop markets, grocery stores, schools, retirement / 
nursing homes, food manufacturing facilities, churches, caterers, prisons, and mobile 
food units shall meet the requirements of the City of Portland Fats, Oils, and Grease 
(FOG) Management Policy. 

 
NOW, THEREFORE BE IT ORDAINED by the Mayor and Board of Aldermen of the City of 
Portland to amend Section 18-205 and revise with the language listed above; and 
 
BE IT FURTHER ORDAINED that this Ordinance shall become effective upon its passage, 
the public welfare requiring it. 
 
 
 
________________________________  _____________________________ 
Mike Callis, Mayor     Attest: City Recorder 
 
 
Passed First Reading:  
 
Passed Second Reading:  
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RESOLUTION 
 

City of Portland, Tennessee 
No. 25 – 09 

 
A RESOLUTION AUTHORIZING WAIVING OF THE PLANS REVIEW FEE FOR THE 
OAK GROVE VOLUNTEER FIRE DEPARTMENT LOCATED AT 168 BLACKEY 
BANDY ROAD  
 
WHEREAS, the City of Portland has been requested by Sumner County and the Oak Grove Volunteer Fire 
Department at 168 Blackey Bandy Road to waive the $1,200 water plans review fee; and 

 

NOW THEREFORE BE IT RESOLVED by the Mayor and Board of Aldermen of the City of Portland 
authorizing the waiving of the plans review fee for the Oak Grove Volunteer Fire Department at 168 Blackey 
Bandy Road; and 

  

BE IT FURTHER RESOLVED that this Resolution shall become effective upon its passage, the public 
welfare requiring it. 

 

 
 
 
________________________________               ______________________________ 
Mike Callis, Mayor                                      Attest: City Recorder 

   

Approved this       day of  
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Page 1 of 1  Resolution No. 25-10 

RESOLUTION 
 

City of Portland, Tennessee 
No. 25 – 10 

 
A RESOLUTION AUTHORIZING CHANGE ORDER #5 EXTENDING THE CONTRACT 
TIME ONE HUNDRED AND TWENTY (120) ADDITIONAL DAYS WITH 
CUMBERLAND PIPELINE, LLC FOR THE MASONS TANK 12-INCH CONNECTOR 
AMERICAN RESCUE PLAN (ARP) PROJECT 
 
WHEREAS, the City of Portland is currently contracted with Cumberland Pipeline, LLC for the Masons 
Tank 12-inch Connector Project and final completion is four hundred seventy-two (472) consecutive 
calendar days, making the date for final completion December 26, 2024; and 

WHEREAS, additional time is needed for the final completion due to unforeseen delays in the tie-in points 
of the project; and 

WHEREAS, the City of Portland, Tennessee, is hereby approving Change Order #5 extending the contract 
time for an additional one hundred twenty (120) consecutive calendar days for final completion to the 
current contract. The revised contract time for final completion shall be five hundred ninety-two (592) 
consecutive calendar days, making the date for final completion April 25, 2025; and 

NOW THEREFORE BE IT RESOLVED, by the Mayor and Board of Aldermen of the City of Portland 
to approve Change Order #5 for the additional one hundred twenty (120) consecutive calendar days to the 
current contract time for the final completion with Cumberland Pipeline, LLC for the Masons Tank 12-inch 
Connector Project; and 

BE IT FURTHER RESOLVED that the Resolution shall become effective upon its passage, the public 
welfare requiring it. 

 

 

________________________________               ______________________________ 

Mike Callis, Mayor                                      Attest: City Recorder 

      

Approved this       day of  
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Page 1 of 1  Resolution No. 25-11 

RESOLUTION 
 

City of Portland, Tennessee 
No. 25 – 11 

 
A RESOLUTION AUTHORIZING CHANGE ORDER #5 EXTENDING THE CONTRACT 
TIME NINETY (90) ADDITIONAL DAYS WITH CUMBERLAND PIPELINE, LLC FOR 
THE OAK HILL WATER SYSTEM IMPROVEMENTS AMERICAN RESCUE PLAN 
(ARP) PROJECT 
 
WHEREAS, the City of Portland is currently contracted with Cumberland Pipeline, LLC for the Oak Hill 
Water System Improvements Project and final completion is four hundred forty-two (442) consecutive 
calendar days, making the date for final completion January 21, 2025; and 

WHEREAS, additional time is needed for the final completion due to unforeseen delays in the tie-in points 
of the project; and 

WHEREAS, the City of Portland, Tennessee, is hereby approving Change Order #5 extending the contract 
time for an additional ninety (90) consecutive calendar days for final completion to the current contract. 
The revised contract time for final completion shall be five hundred thirty-two (532) consecutive calendar 
days, making the date for final completion April 21, 2025; and 

NOW THEREFORE BE IT RESOLVED, by the Mayor and Board of Aldermen of the City of Portland 
to approve Change Order #5 for the additional ninety (90) consecutive calendar days to the current contract 
time for the final completion with Cumberland Pipeline, LLC for the Oak Hill Water System Improvements 
Project; and 

BE IT FURTHER RESOLVED that the Resolution shall become effective upon its passage, the public 
welfare requiring it. 

 

 

________________________________               ______________________________ 

Mike Callis, Mayor                                      Attest: City Recorder 

      

Approved this       day of  
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Page 1 of 1  Resolution No. 25-12 

RESOLUTION 
 

City of Portland, Tennessee 
No. 25 – 12 

 
A RESOLUTION TO APPROVE CHANGE ORDER #1 IN THE INCREASED AMOUNT 
OF $9,000 AND AN ADDITION OF FORTY-FOUR (44) DAYS FOR CONTRACT TIMES 
WITH PERDUE TRUCKING & EXCAVATING FOR THE 2” SERVICE LINE 
REPLACEMENT PROJECT 
 
WHEREAS, the City of Portland has approved the original contract amount of $264,280.01 with Perdue 
Trucking & Excavating for the 2” Service Line Replacement Project; and 
 
WHEREAS, Change Order #1 revises the contract by: 

• Donoho Dr – removal of slip tee and additional 
footage of 6” pipe      Increase +$  500.00 
 

• E Longview – excavation for 6” insertion valve, 
installation of 6” pipe, concrete for kickers, & fire hydrant Increase +$8,500.00 
        TOTAL    $9,000.00 

WHEREAS, Change Order #1 shall increase the contract amount by $9,000.00, which shall adjust the 
contract amount to $273,280.01; and 

WHEREAS, the City of Portland, Tennessee is hereby approving Change Order #1 for an additional forty-
four (44) consecutive calendar days to the current contract. The revised contract for substantial completion 
shall be seventy-four (74) consecutive calendar days, making the date for substantial completion February 
28, 2025 and the time for final completion of one hundred four (104) consecutive calendar days, making 
the date for final completion March 30, 2025; and 

NOW THEREFORE BE IT RESOLVED, by the Mayor and Board of Aldermen of the City of Portland 
approves the acceptance of the Change Order #1 for the items stated above in the amount of $9,000.00 and 
an additional forty-four (44) consecutive calendar days to the current contract with Perdue Trucking & 
Excavating for the 2” Service Line Replacement Project; and 

BE IT FURTHER RESOLVED that the Resolution shall become effective upon its passage, the public 
welfare requiring it. 

 

________________________________               ______________________________ 
Mike Callis, Mayor                                      Attest: City Recorder 

      

Approved this       day of  
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Jessica Murphy           Date: 12/30/2024  
500 James Robertson Parkway 
Nashville, Tennessee 37243 
 
 
Re: UPDATED SCHEDULE FOR THE ACTIONS REMAINING IN THE CS-CAP 
 
The City has been under a Consent Order since 2004. The annual report recaps many of the projects the City has completed 
over the years. Prior to 2019 all city-owned utilities were contained within one department, Public Works. Public Works 
managed eight (8) different divisions (Sanitation, Fleet Maintenance, Streets, Water Treatment Plant, Water Distribution, 
Sewer Plant, Sewer Collections, and Natural Gas Distribution.) In January 2019 under newly elected Mayor Mike Callis, the 
City Council split Public Works so that all divisions could be better managed. The Portland Department of Utilities was 
created to manage five (5) divisions (Water Treatment Plant, Water Distribution, Sewer Plant, Sewer Collections, and Natural 
Gas Distribution.) With this came a more detailed approach to managing the City’s sewer system.  
 
In 2019 the City performed a flow monitoring study after completing several point repair projects. We were able to show that 
we removed 1,213,100 gallons of rainfall derived Inflow & Infiltration (RDII). On March 3, 2020, TDEC released 2,428 sewer 
taps based on “capacity recovery” of 50% of RDII reductions. To receive the relief the City broke the Collection System into 
seven (7) moratorium relief areas (MRA), (Appendix A). Each MRA was upstream of a chronic overflow point. Each area 
received relief based upon the number of gallons removed during rain events. Some areas received no relief while others got 
more. We began to focus on the areas that did not get a tap release.  
 
We continued our progress with the 2020 Point Repair Project that focused on MRA 1. It was completed in 2021. We 
completed our flow monitoring in 2022 and compared it to our 2019 study. We were able to show that we removed an 
additional 362,247 gallons of RDII. 
 

Year of Flow Study Net RDII (Gallons) 
2019 657,674 
2022 295,427 

Volume Removed 362,247 
 
From our Flow Studies we were able to determine a priority ranking for each basin based upon RDII. 
 

Ranking MRA Zone 
1 MRA1 
2 MRA2 
3 MRA5 
4 MRA4 
5 MRA3 
6 MRA6 
7 MRA7 

 
 

 

CITY OF PORTLAND 
BRYAN PRICE P.E. – UTILITIES DIRECTOR  

100 SOUTH RUSSELL STREET 
PORTLAND, TENNESSEE 37148 

Telephone 615-323-1437 
Email Address: bprice@cityofportlandtn.gov 
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We have determined that a systematic approach with point repair projects is very effective. We use our priority MRA ranking 
and stay within a basin until complete rather than jump all around the system. Once we have completed a zone, we will 
perform a flow study to determine how much RDII was removed. 
 
This approach can be seen to be working by evaluating our sanitary sewer overflows for the year 2023, we had our lowest 
number of overflows since 2016 and a dramatic decrease of 197 overflows from the year 2019 to now. 
 

 
 
Below are projects that we have completed thus far that have played a significant role in our reductions of overflows: 
 

What has been Completed 
Project Name Notes Costs 

2019 Flow Monitoring & Data 
Analysis 

Performed within MRA1 • $39,500 for Engineering 

2019 Point Repairs Included 38 point repairs and 2,357 linear feet of 
sewer main repair/replacement within various 
locations throughout the collection system. 

• $64,910 for Engineering 
• $524,784 for Construction 

2019 Sewer Interceptor Installation of approximately 9,020 linear feet of 
sewer main from Hwy 109 at Village Dr to the 
WWTP. 

• $276,022 for Engineering 
• $4,767,398 for Construction 
• $38,500 for Easement 

Acquisition 
2020 Point Repairs Repairing points of inflow and infiltration within 

MRA1 
• $103,683 for Engineering 
• $375,130 for Construction 

2022 Flow Monitoring & Analysis Performed within MRA1 & MRA2 • $9,900 for Engineering 

2024 Point Repairs Repairing points of inflow and infiltration within 
MRA2. Construction to commence in January 2025. 

• $86,795 for Engineering 

Kirby Dr Pump Station  The pump station was replaced due to flooding 
issues in the area of the station.  

• $23,000 for Engineering 
• $95,489 for Construction  

In-House MRA 5 Point Repairs Since 2022, our Sewer Collections Team has fixed 
74 point repairs in the basin that leads to this 
manhole.  

• Through inventory costs, 
unsure of exact cost. 

 

Year SSO 
2016 220 
2017 327 
2018 328 
2019 390 
2020 352 
2021 225 
2022 259 
2023 193 
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WWTP Phase I & II Expansion Upgraded the plant from 1.9 MGD to 2.85 MGD. 
Includes new Influent Pump Station, Headworks, 
3rd Sequential Batch Reactor (SBR) Tank, Disc 
Filters, Chlorine Contact & Dechlor Basin, and 
Solids Handling Building. 

• $2,538,000 for Engineering 
• $18,608,580 for Construction  

Total Spent-to-Date (Since 2019) on Sewer Rehabilitation/Replacement to Improve 
RDI&I or reduce chronic overflows:  

$27,551,691 

 
On November 25, 2024, the City received notice to submit an updated schedule for the remaining corrective actions for the 
Collection System Corrective Action Plan (CS-CAP) on or before December 31, 2024. The schedule below and estimated 
budgets were discussed and agreed upon at the December 2, 2024, Council Meeting. 
 
Below is our updated schedule for the remaining corrective actions remaining in the CS-CAP. The City is requesting a seven 
(7) year extension for the Consent Order: 
 

Updated Schedule for the Actions Remaining 
Project Name Project Description Estimated Cost Completion Date 

2024 Point Repairs Repairing points of RDII in MRA2. $200,000 Spring 2025 
2025 Manhole Repair 

Project 
Repairing 29 Manholes to remove RDII in 

MRA1, MRA2, MRA3, MRA5, & MRA6 $75,000 Fall 2025 

2025 Point Repairs Repairing points of RDII in MRA2 $250,000 Spring 2026 
2026 Point Repairs Repairing points of RDII in MRA5 $250,000 Spring 2027 
2027 Point Repairs Repairing points of RDII in MRA5 $250,000 Spring 2028 
2028 Point Repairs Repairing points of RDII in MRA4 $250,000 Spring 2029 
2029 Point Repairs Repairing points of RDII in MRA4 $250,000 Spring 2030 
2030 Point Repairs Repairing points of RDII in MRA3 $250,000 Spring 2031 
2031 Point Repairs Repairing points of RDII in MRA6 $250,000 Spring 2032 

Demase St Sewer Rehab 

Install approximately 2,400 ft of gravity sewer 
main and 16 manholes to remove two of the 

worst chronic overflows at the intersection of 
Demase St and Wix Ave (HH1420 & HH225) 

$1,100,000 Winter 2028 

 
Should you have any questions, please feel free to contact me. 
 
Sincerely, 
 
 
Bryan S. Price, P.E. 
Portland Utilities Director  
 
Cc 
Mayor Mike Callis, City of Portland     Warren Garrett, City of Portland 
Megan Heisler, City of Portland      Jennifer Young, City of Portland 
Jon Harrison, City of Portland      Christina Wingett, TDEC 
Tim Jennette, TDEC       Sarah Elias, TDEC 
Patrick Parker, TDEC       Michael Lancaster, TDEC 
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APPENDIX A: 
  

Moratorium Relief Area Map 
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REsoLuuoN

City of Portland, Tennessee

No.23 - 83

A RESOLUTION DETAILING PROCEDURES FOR NEW OR INCREASED WATER
CAPACITY REQUEST AND THE ISSUANCE OF CAPACITY LETTERS

WHEREAS, the City of Portland cunently has a limited supply of available capacity within its
raw water supply, water teatment facility, and guaranteed water purchase contracts; and

WHEREAS, Article VIII of the City of Portland Charter states that both the Department of Public
Works and Public Utilities are to have "divisions of authority and responsibilities consistent with
good management practices and sound internal control" and Title 18 of the Municipal Code
Chapter 1 Section 18-103 Obtaining Service states "A formal application for either original or
additional seryice must be mode and be approved by the city before connection or meter
installation orders will be issued and work performed"; arrd

WHEREAS, at the August 7,2023 Cotncil Meeting, the Council verbally agreed in a majority
vote to continue issuing water capacity letters beyond known capacity limits recognizing that a
letter of available water capacity is based on a snap-shot in time when the water model and./or
decision is made and is not a guarantee of water service at a point in the future when the petitioner
may or may not choose to act upon an affirmative response to their capacity request; and

WHEREAS, the City Council has the primary responsibility of goveming the corporate limits and
therefore must ensure that sufficient reserves are available within the City proper for residents,
expansion, peak flow demand, and fire protection. Total available supply is currently estimated at
3.2 million gallons per day. Since a 50lo increase in capacity equals 160,000 gallons daily, and peak

demand days can add an extra 300,000 gallons to 500,000 gallons per day in usage, it is imperative
that the Utility Department not over commit capacity without first updating the Council of
available water supply.
Therefore, the following procedure for issuing water capacity letters will be established:

o Once the daily water supply usage averages 859/0 of total avaiiable water as measured over
a 30-day period, a pause in granting capacity letters will begin for projects outside the
corporate limits of the City untii such a time that the Council can be informed at the next
scheduled meeting.

r Once the daily water supply usage averages 90% of total available water as measured over

a 30-day period, a pause in ganting capacity letters will begin for projects inside and

outside the corporate limits of the City until such a time that the Council can be informed
at the next scheduled meeting.

WHEREAS, Resolution #23-45 governs the expiration and renewal of capacity letters and at no
time is the City of Portland mandated to provide water beyond its ability whether or not a capacity
Ietter has been granted, or whether or not a project has already been started but not all water taps
have been purchased; and
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Once the water supply capacity reaches the above limits, the Council will direct the Utility
Department on how to proceed.

WHEREAS, every 12 months the procedures and letter will be reviewed and discussed during the
first Council meeting in September and;

NOW THEREFORE BE IT RESOLVED, by the Mayor and Board of Aldermen that the
aforementioned procedure for issuing a water capacity letter be established.

BE IT FURTHER RESOLVED, this Resolution shall become eflective upon its passage, the
public welfare requiring it.

Mike Callis, Mayor Attest: Rachel Slusser, City Recorder

Approved this 2l't day ofAugust 2023.
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